




















Waiariki’s Performance Management Framework

Te Anga Ritenga Whakahaere o Waiariki

10.6 The Academic Board shall establish 10.6 Me whakatd komiti e te Poari PiUmatauranga
committees to carry out functions on its hei kawe whakahaerenga i raro i 6na mana
behalf pursuant to Section 193(2)(i) and mai i te Tekihana 193(2)(i), 193(3) hoki o te
193(3) of the Education Act 1989. Those Ture Matauranga 1989. Me whakarite
committees shall report and be accountable purongo e aua komiti i raro i te mana o Te
to Council via Academic Board. These Kaunihera ma te Poari Pimatauranga. Ko aua
committees shall be the: komiti nei ko:

e Academic Standards Committee; e te Komiti Pae Kounga Pimatauranga;
e Degree Quality Committee; e te Komiti Kounga Tohu;

e Research Committee; e te Komiti Rangahau;

e Disciplinary and Appeals Committee. e te Komiti Pira me te Raupapa.

10.7 The Academic Board shall meet monthly and 10.7 Me hui te Poari Piumatauranga ia marama ka
shall furnish the minutes, resolutions and tukuna ai nga meneti, nga whakataunga, me
recommendations of all its meetings to nga tdtohutanga o ana hui katoa ki te
Council, including an annual report that Kaunihera, tae noa ki tétahi pidrongo a-tau,
provides an overview of the robustness of ko tana he tirohanga o te pakari o nga tohu o
current qualifications and any compliance, te wa, me nga take morea, take tautukunga,
risk or quality issues. take kounga hoki.
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11.0 ACADEMIC STANDARDS COMMITTEE | KOMITI PAE KOUNGA PUMATAURANGA

11.1

The Academic Standards Committee is a
committee established by Academic Board
with delegated authority to recommend to
Academic Board the approval of new and
modified qualifications/courses.

The Academic Standards Committee shall
consist of the following members (or
delegates):

the Academic Manager;
the Deputy Chief Executive-Maori;
the Academic Advisors;

the senior academic representative from
each school;

e one tutorial staff representative from each
of the schools (who is a School Academic
Committee member);

the BlendEd Co-ordinator;

the Data Management Centre Manager;
Transition Manager;

the Library Learning Centre Manager.

The committee may co-opt other members
from time to time as required, with
appropriate rights as designated by the Chair
of the Academic Standards Committee.

The Academic Manager shall be appointed the
Chair of the Academic Standards Committee.

The powers and functions of the Academic
Standards Committee shall be to:

11.4.1 evaluate the quality and content of
academic proposals for new and
modified qualifications/courses,
including qualification regulations
and accreditation applications;

11.4.2 make recommendations for further
development of proposed
qualifications/courses to the
respective Director of School;

11.4.3 make recommendations for the
approval of proposed qualifications/
courses to Academic Board.

The Chair of Academic Standards Committee
may appoint sub-committees as and when
required to undertake the evaluation of
academic proposals, and make
recommendations for approval or further
development to the Academic Standards
Committee.

11.1

Ko te Komiti Pae Kounga Pumatauranga tétahi
komiti ka whakatdria e te Poari Pimatauranga
hei whai mana, hei tdtohu ki te Poari
Pimatauranga te whakaaetanga o0 nga
kohi/tohu hou, kua whakarerekétia ranei.

Ko énei pu e whai ake nei nga mema o te
Komiti Pae Kounga Pumatauranga(nga
kaiwhakarite ranei):

e te Kaiwhakahaere Pimatauranga;

e te Pou TU Mana Tuarua-Maori;

® nga Kaitohutohu Whakawhanake
PGmatauranga;

e Te kanohi pimatauranga matua o ia kura.

tétahi kanohi kaimahi o ia kura (he mema
0 te K&miti Pimatauranga a Kura);

te Kaihono Purere Matauranga;

te Kaiwhakahaere Pokapl Raraunga;
Kaiwhakahaere Whakawhitinga

Te Kaiwhakahaere Wairere Putahi Ako.

Ka taea e te komiti te whakaingoa mema ano
i nga wa e hiahiatia ana, ko nga motika ka
whakaritea e te Tiamana o te Komiti Pae
Kounga Pumatauranga.

Ka tohua te Kaiwhakahaere PUmatauranga
hei Tiamana o te Komiti Pae Kounga
PGmatauranga.

Ko énei nga mana me nga whakahaerenga o
te Komiti Pae Kounga Pumatauranga ara,
mana e:

11.4.1 arotake te kounga me te ihirangi o
nga tono pUmatauranga MO nga
tohu/kohi kua whakahoutia,
whakarerekétia hoki, tae atu ki nga
rekureihana tohu, tono tohutuku
hoki;

11.4.2 whakarite tutohunga ki te Pou o ia
Kura mo te whakawhanaketanga ano
0 nga tohu/kohi e tonongia ana.

11.4.3 whakarite tatohunga ki te Poari
Pumatauranga mo te whakaaetanga
0 nga tohu/kohi e tonongia ana.

Ka taea e te Tiamana o te Komiti Pae Kounga
Pimatauranga ina e hiahiatia ana, te whakatu
komiti-iti hei kawe arotakenga i nga tono
pumatauranga, me te whakarite tutohunga ki
te Komiti Pae Kounga Pumatauranga mo te
whakaaetanga, @ whakawhanaketanga ano
ranei.
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11.6 The Academic Standards Committee shall
meet at least monthly, and shall report its
activities and recommendations to the
Academic Board via its minutes.

11.6 Me tutaki i tétahi hui te Komiti Pae Kounga
PUimatauranga ia marama, a, ma ana meneti
ka whakatakoto purongo ai ki te Poari
Pimatauranga mO0 ana mahi me ana

titohunga.
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12.0 DEGREE QUALITY COMMITTEE | KOMITI KOUNGA TOHU

12.1

12.2

12.3

12.4

The Degree Quality Committee is a committee
established by Academic Board with
delegated authority to monitor the academic
quality and management of Waiariki's degree
and Level 7/8 qualifications/courses.

The Degree Quality Committee shall consist of
the following members (or delegates):

e the Deputy Chief Executive - Academic
Quality and Strategy;

the Deputy Chief Executive - Maori;
the Academic Manager;
the Academic Advisors;

one stream/course co-ordinator from each
degree and Level 7/8 subject area (who is
a School Academic Committee member);
and

e the Research Co-ordinator.

The committee may co-opt other members
from time to time as required, with
appropriate rights as designated by the Chair
of the Degree Quality Committee.

The Deputy Chief Executive - Academic
Quality and Strategy shall be appointed the
Chair of the Degree Quality Committee.

The powers and functions of the Degree
Quality Committee shall be to:

12.4.1 maintain and enhance the quality of
degree and Level 7/8 qualification

delivery at Waiariki;

12.4.2 ensure the overall maintenance of
academic quality standards in
respect of Waiariki's Level 7/8,
degree and postgraduate awards;

12.4.3 monitor the health and robustness of
Waiariki’'s degree and Level 7/8
qualifications;

12.4.4 undertake ongoing evaluation and
development of degree and Level
7/8 qualification regulations, and
make recommendations to Academic
Board;

12.4.5 review research activity and staff
research/professional development
plans with regard to how degree
delivery is supported, and the
potential development of new and
existing degree and Level 7/8
qualifications;

12.1

12.2

12.3

12.4

Ko te Komiti Kounga Tohu tétahi komiti ka
whakatdria e te Poari PiUmatauranga me nga
mana, hei mataki i te kounga pimatauranga
me te whakahaerenga o nga tohu mataurnaga
me nga tohu/kohi o nga Taumata 7/8.

Ko énei e whai ake nei nga mema pi o te
Komiti Kounga Tohu(nga kaiwhakarite ranei):

e Te Pou Tu Mana Tuarua - Taha
Matauranga;

e Te Pou Tu Mana Tuarua - Maori;

e te Kaiwhakahaere Pimatauranga;

e nga Kaitohutohu Whakawhanaketanga
PGmatauranga;

e tétahi kaihono kohi/kdawa o ia wahanga
tohu matauranga, kaupapa taumata 7/8
hoki (he méma o te Komiti Pimatauranga
a Kura);

e Te Kaihono Rangahau.

Ka taea e te komiti te whakaingoa mema ano
i nga wa e hiahiatia ana, ko nga motika ka
whakaritea e te Tiamana o te Komiti Kounga
Tohu.

Te Pou Td Mana Tuarua - Taha Matauranga
ka tohua hei Tiamana o te Komiti Kounga
Tohu.

Ko énei pu nga mana me nga whakahaerenga
o te Komiti Kounga Tohu, ara, mana e:

12.4.1 pupuru, whakapai ake hoki te kounga
o te whakaako tohu matauranga,
tohu taumata 7/8 hoki ki Waiariki;

12.4.2 whakarite toturu te tika o te
haerenga me te pae kounga
pumatauranga ki nga
whakawhiwhinga tohu taumata 7/8,
tohu paetahi, paerua hoki o Waiariki;

12.4.3 mataki te hauora me te pakari o nga
tohu matauranga me nga tohu
taumata 7 o Waiariki;

12.4.4 whakahaere tonu te ata arotake, te
whakawhanake hoki o) nga
rekureihana o nga ture tohu
matauranga, me nga tohu taumata
7/8 hoki, a, ka whakarite tltohunga
ki te Poari PUmatauranga;

12.4.5 tatari nga mahinga rangahau me nga
mahere whanaketanga rangahau/
ngaio e pa ana ki te tautoko o te
whakaako tohu matauranga, me te
pito mata o te whakawhanake i nga
tohu matauranga me nga tohu
taumata 7/8 hou, tiariari hoki;
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12.4.6 develop collegial relationships within 12.4.6 whakatika hononga mo6 roto o
Waiariki and with other providers; Waiariki, mo waho hoki me étahi atu

kaiwhakarato;

12.4.7 receive reports on the internal audit 12.4.7 whiwhi plrongo mo te otita o roto
and review of degree and Level 7/8 me nga tataritanga o nga tohu
qualifications; matauranga me nga tohu taumata

7/8;

12.4.8 consider issues raised in reports 12.4.8 whakaaro ki nga take ka ara mai i
from external monitors or other nga puarongo a nga kaimataki a
external bodies and develop waho, mai i €tahi atu hunga o waho
responses accordingly; ranei me te whakaara urupare e tika

ana ki ia take;

12.4.9 recommend to Academic Board 12.4.9 tatohu ki te Poari PUmatauranga te
approval of reports required by whakaaetanga o nga purongo e
external bodies; hiahiatia ana e nga hunga o waho;

12.4.10 report to the Academic Board on 12.4.10 whakarite purongo ki te Poari
degree and Level 7/8 qualification Pimatauranga mo nga mahinga tohu
activity within Waiariki; matauranga, tohu taumata 7/8 hoki

o roto o Waiariki;

12.4.11 provide an annual report to the 12.4.11 whakarite pdrongo a-tau ki te Poari
Academic Board and ITPQ on degree PUmatauranga, ki ITPQ hoki mo nga
and Level 7/8 qualifications. tohu matauranga, tohu taumata 7/8

hoki.

12.5 The Degree Quality Committee shall meet at 12.5 Ko tutaki te Komiti Kounga Tohu i tétahi hui ia
least quarterly and shall report its activities, hauwha tau, a , ka whakatakoto purongo ma
resolutions and recommendations to the nga meneti mo nga mahinga, whakataunga
Academic Board via its minutes. me nga tutohunga ki te Poari PGmatauranga.
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13.0 RESEARCH COMMITTEE | KOMITI RANGAHAU

13.1 The Research Committee is a committee 13.1 Ko te Komiti Rangahau tetahi komiti ka
established by Academic Board with whakatidria e te Poari PUmatauranga me te
delegated authority to approve research mana whakaae i nga tono rangahau,
proposals, consider ethical implications, and whakaaro hoki ki nga panga matatika, me te
provide advice to Academic Board on research whakarite tohutohu mo te Poari

policy and strategies.

Pimatauranga e pa ana ki nga rautaki me nga
kaupapa here o te rangahau.

13.2 The Research Committee shall consist of the 13.2 Ko énei pli e whai ake nei nga mema o te
following members (or delegates): Komiti Rangahau(nga kaiwhakarite ranei):
the Deputy Chief Executive — Maori; e Te Pou Td Mana Tuarua - Maori;
the Deputy Chief Executive - Academic e Te Pou Tu Mana Tuarua - Taha
Quality and Strategy; Matauranga;
the Research Co-ordinator; e te Kaihono Rangahau;
the Academic Manager; e te Kaiwhakahaere Pimatauranga;
one co-ordinator from each degree and e tétahi kaimataki mai ia tohu paetahi,
Level 7/8 subject area (who is a School taumata 7/8 hoki( he méma o te Komiti
Research Committee member); and Rangahau); me
e Library Learning Centre Manager. e Te Kaiwhakahaere Puna Matauranga;
The committee may co-opt other members Ka taea e te komiti te whakaingoa mema ano
from time to time as required, with i nga wa e hiahiatia ana, ko nga motika ka
appropriate rights as designated by the Chair whakaritea e te Tiamana o te Komiti
of the Research Committee. Rangahau.
13.3 The Deputy Chief Executive — Maori shall be 13.3 Te Pou Tu Mana Tuarua - Maori ka tohua hei
appointed the Chair of the Research Tiamana o te Komiti Rangahau.
Committee.
13.4 The powers and functions of the Research 13.4 Ko énei pli nga mana me nga whakahaerenga

Committee shall be to:

o te Komiti Rangahau, ara, mana e:

13.4.1 advise the Academic Board on 13.4.1 tdtohu te Poari Pimatauranga ki nga
matters relating to research policy, take e pa ana ki nga kaupapa here,
procedures and ethics; nga tikanga me nga matatika o te

rangahau;

13.4.2 oversee the activities of school 13.4.2 mataki nga mahinga a nga komiti
research committees; rangahau o nga kura;

13.4.3 support research activities that focus 13.4.3 tautoko nga mahinga rangahau e
on: hangai ana ki te:

e informing degree and Level e whakamohio i nga kohi tohu
7/8courses; matauranga, tohu taumata 7
vocational industry projects; hoki;
research that links to teaching e kaupapa ahumahi;
and curricula development; and e Wahanga Takahanga Pakihi;

e research that is income- e rangahau hono ki te whakaako
generating. me te whakawhanake marau; me

e rangahau whiwhi pitea.
13.4.4 provide mentoring support to foster 13.4.4 whakarato tautoko a-kaiako pono hei

and develop a research culture
within Waiariki;

poipoi, hei whakawhanake i te
ahurea rangahau o roto o Waiariki;
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13.5

13.6

13.4.5 develop and implement an annual
research strategy for approval by
Academic Board and the Senior

Management Team;

13.4.6 review, approve, allocate and
monitor  funding for  research
proposals/projects in line with the

research strategy;

13.4.7 where appropriate, consider ethical
implications of research proposals
and initiate reviews by an external

Ethics Committee;

13.4.8 maintain a central repository system

of all research documentation;

13.4.9 report to the Academic Board on

research activity within Waiariki;

13.4.10 provide an annual report to the
Academic Board and ITPQ on all
research outputs by Waiariki staff.

A sub-committee of the Research Committee
may be formed as and when required.
Functions may include reviewing and
reporting on research proposals and
monitoring research ethics.

The Research Committee shall meet every
two months (and more often when required),
and shall report its activities, resolutions and
recommendations to the Academic Board via
its minutes.

13.5

13.6

13.4.5 whakawhanake, whakakaupapa hoki
tétahi rautaki rangahau a-tau hei
whakaaetanga ma te Poari
Pimatauranga me te ROpU
Whakahaere Matua;

13.4.6 tatari, whakaae hoki, me te
whakarato, mataki pltea hoki mo
nga kaupapa/tono rangahau kia
hangai tonu ki te rautaki rangahau;

13.4.7 whakaaro ake, na e tika ana, nga
panga matatika o nga tono rangahau
me te taki tatari ma tetahi Komiti
Matatika o waho;

13.4.8 tiaki i tétahi puna punaha penapena
mo nga tuhinga rangahau katoa;

13.4.9 whakarite plrongo ki te Poari
Pimatauranga mo nga mabhi
rangahau o roto o Waiariki;

13.4.10 whakarite purongo ki te Poari
Pimatauranga me te ITPQ mo nga
whakaputanga rangahau katoa mai i
nga kaimahi o Waiariki.

Me whakarite komiti-iti pea o te Komiti
Rangahau ki te wa e hiahiatia ai. Ko nga mea
whai take hei whakarite purongo whakarite
tatari hoki mo nga tono rangahau me te ata
titiro i nga rapunga whakaaro rangahau.

Ka hui te Komiti Rangahau ia rua marama (ka
hui and ména e hiahiatia ana), ka whakatika
plrongo ma nga meneti m6 nga mahinga,
nga whakataunga me nga tdtohunga ki te
Poari PUmatauranga.

Procedure Owner

Deputy CE - Academic Quality & Strategy

Page Number Page 34 of 81

Approved by

C08.094/C08.122

ITP NZ Standard 1

Date

October 2008/December 2008

Review Date August 2009




Waiariki’s Performance Management Framework

Te Anga Ritenga Whakahaere o Waiariki

14.0 DISCIPLINARY AND APPEALS COMMITTEE | KOMITI PIRA ME TE RAUPAPA

14.1

14.2

14.3

14.4

The Disciplinary and Appeals Committee is a
committee established by Academic Board
with delegated authority to hear and make
recommendations on matters relating to
student conduct and/or academic outcomes.

The Disciplinary and Appeals Committee for
any hearing shall consist of the following
members:

e one Academic Board member, appointed
by the Chair of Academic Board, who shall
chair the hearing;

e one member to be nominated by the
Deputy Chief Executive - Maori;

e one student representative nominated by
the Waiariki Institute of Technology
Students’ Association;

e one Director of School (or delegate), who
shall not be a member of the school(s)
involved in the hearing;

e one other member of staff to ensure a
balance of membership appropriate to the
nature of the hearing (eg. gender,
biculturalism).

No person having a conflict of interest with
respect to the matter under consideration
shall serve on the Disciplinary and Appeals
Committee.

The outcomes of disciplinary and appeals
hearings will be reported by the Chair of
Academic Board to the Academic Board, and
to Council via the Academic Board minutes.

Disciplinary Matters

14.5

14.6

14.7

Under the provisions of Section 194 and
224(13) of the Education Act 1989, grounds
for disciplinary action will exist if a student,
through an action or omission, fails to comply
with this Statute or breaches the Student
Code of Practice, or any other relevant
policies, procedures or regulations pertaining
to the good government and discipline of
Waiariki.

Individual staff members cannot initiate
disciplinary hearings but must direct all
alleged breaches of discipline to the Director
of School or, in his/her absence, the Chair of
the Academic Board for appropriate action;
unless there is a safety issue, in which case
the staff member shall follow the PMF Student
Code of Practice.

Disciplinary issues should initially be dealt
with by the Director of School.

14.1

14.2

14.3

14.4

Ko te Komiti Pira me te Raupapa tétahi komiti
ka whakatiria e Poari PUmatauranga me nga
mana hei whakarongo, hei whakarite
titohunga mo0 nga take e pa ana ki nga
whanonga  akonga me nga putanga
pumatauranga hoki/ranei.

Ko énei pu e whai ake nei nga mema o te
Komiti Pira me te Raupapa mo nga
whakawatanga katoa:

e tétahi mema o te Poari PUmatauranga, ka
tohua e te Tiamana o te Poari
Pumatauranga, ko ia hoki te Tiamana o te
whakawatanga;

e tétahi mema ka tohua e Te Pou Td Mana
Tuarua - Maori;

e tétahi mangai akonga ka tohua e te ROpl
Akonga o Te Whare Takiura o Waiariki;

e tétahi Pou o te Kura (tana mangai ranei),
kaua ko tetahi o te (nga) kura e
whakawatia ana;

e tétahi atu kaimahi kia tau tika te tau
mema ki te ahuatanga o te whakawatanga
(ara ki tona tangatatanga, tikanga a rua).

Kaore e whakaaetia te noho ki te Komiti Pira
me te Raupapa a tétahi tangata e whai panga
papa ana ki te take e wanangahia ana.

Ko nga putanga o nga whakawa pira, raupapa
ma nga meneti o te Poari Pumatauranga ka
whakatakotoria ai e te Tiamana o te Poari
PUmatauranga ki te Poari PUmatauranga, me
te Kaunihera.

Nga Take Raupapa

14.5

14.6

14.7

I raro i nga whakaritenga o nga tekihana 194
me te 224(13) o te Ture Matauranga 1989, he
take raupapa kei te haere ki te kore te
akonga e whai i ténei Ture, e takahi ranei i te
Tikanga Whanonga Akonga, i étahi atu
kaupapahere hangai tonu mai, nga
whakahaerenga, nga rekureihana e pa ana ki
te tika o te whakahaerenga me te raupapa o
Waiariki ma te takahitanga, ma te
whakarérénga ranei.

Kaore e taea ana e tétahi kaimahi te
whakarite whakawatanga raupapa éngari me
tuku nga take whatinga raupapa ki te Pou o te
Kura, ki tona ngarotanga, me tuku ki te
Tiamana o te Poari Pumatauranga mana e
whai, éngari mo te take haumaru, a, téna me
whai e te kaimahi nga Tikanga Aukati Akonga
PMF.

Me matua titiro nga take raupapa e te Pou o
te Kura.
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14.8

14.9

14.10

14.11

14.12

14.13

14.14

14.15

If a disciplinary issue cannot be resolved by
the Director of School, or poses an immediate
threat to safety and well-being, the matter
should be referred to the Chair of the
Academic Board as soon as possible.

The Chair of Academic Board (or nominated
deputy) will make arrangements for a
Disciplinary and Appeals Committee hearing
to be convened within seven (7) working days
of the incident being reported.

Staff members involved in an incident that
culminates in a disciplinary hearing must
provide a written account of the alleged
breach of discipline to the Chair of the
Academic Board within three (3) working
days of notification of the incident to the
Chair of the Academic Board.

The Chair of the Academic Board shall ensure
that when a disciplinary hearing is initiated,
the student shall be:

e advised, in writing, of the alleged breach
of discipline, the disciplinary procedures,
and the time, day and place of the hearing
at least three (3) working days before the
hearing takes place; and

e attempted to be contacted, verbally, to be
advised of the alleged breach of discipline,
the disciplinary procedures, and the time,
day and place of the hearing at least three
(3) working days before the hearing takes
place.

The student shall be advised and encouraged
to seek support and information from the
Waiariki Institute of Technology Students’
Association or other suitable persons.

The student shall be invited to submit a
written statement about the incident and to
appear before the Disciplinary and Appeals
Committee.

The student may be accompanied to any
hearing by a member of the Waiariki Institute
of Technology Students’ Association or other
persons of the student's choice. However,
subject to the discretion of the Chairperson of
the Disciplinary and Appeals Committee, a
maximum of two people may address the
committee.

The Director of School will be invited to the
disciplinary hearing to speak to previously
submitted written reports and to respond to
any questions the Disciplinary and Appeals
Committee might have.

14.8

14.9

14.10

14.11

14.12

14.13

14.14

14.15

Ki te kore e tau te take e te Pou o Te Kura, he
whakatumatumata tere tonu ki te hunga
haumaru me te hauora, ka tonoa wawe atu ki
te Tiamana o te Pdari PiUmatauranga.

Ma te Tiamana o te Poari Pimatauranga (tona
kairiwhi ranei), tétahi hui e whakarite ma te
Komiti Pira me te Raupapa i roto i te whitu (7)
ra mahi o te take kua ptrongohia.

I roto i te toru (3) ra i te whakaaturanga o te
take ki te Tiamana o te Pdari PiUmatauranga,
me whakarite plrongo a-tuhi o te whatinga
ture e nga kaimahi i pa ki te take ka tu ai
tétahi whakawatanga raupapa ki te Tiamana o
te Péari Pimatauranga.

Ma te Tiamana o te Pdari Pimatauranga e hua
ka @ahei te whakariterite whakawatanga
raupapa, ka tohutohua te akonga:

e Ka tohutohua te akonga, a-tuhi nei, mo te
whatinga ture kua whakina, nga tikanga
raupapa, te wa, te ra me te wahi o te
whakawatanga kia kaua e iti iho i te toru
(3) ra mahi mdo mua ra and0 o te
whakawatanga, me

e Ka whakamatauria kia whakapa @ waha
kia tohutohua te akonga mo te whatinga
ture kua whakina, nga tikanga raupapa, te
wa, te ra me te wahi o te whakawatanga
kia kaua e iti iho i te toru (3) ra mahi mo
mua ra ano o te whakawatanga.

Ka tohutohua, kia akina te akonga ki te kimi
tautoko me nga mohiohio mai i te ROpa
Akonga o Te Whare Takiura o Waiariki, mai i
étahi atu tangata tika ranei.

Ka tonoa te akonga kia tuku purongo a-tuhi
mo te take me te td ki mua o te Komiti Pira
me te Raupapa.

Ka taea e tétahi mema o te Ropi Akonga o Te
Whare Takiura o Waiariki, e tétahi atu tangata
ranei ki ta te akonga hiahia, te haere tahi mai
me te akonga ki nga whakawatanga. Heoti
ra, ki ta te Tiamana o te Komiti Pira me te
Raupapa e tau ai, kia kaua e neke atu i te
tokorua te hunga whakapuaki kupu ki te
komiti.

Ka tonoa Te Pou o Te Kura ki te
Whakawatanga Raupapa kia korerohia e ia ki
nga purongo & tuhi kua tukua k& me te
whakautu patapatai ka hiahia e te Kémiti Pira
me te Raupapa.
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14.16 The Disciplinary and Appeals Committee will 14.16 Me ata whakaaro e te Komiti Pira me te
consider all evidence relevant to the hearing. Raupapa ka nga taunakitanga katoa e hangai

mai ana ki te whakawatanga.

14.17 After deliberation, the Disciplinary and 14.17 Whai muri i te ngarahutanga ka titohua pea e
Appeals Committee may recommend the te Komiti Pira me te Raupapa tétahi, étahi
imposition of any, or a combination of, the ranei o nga ahuatanga whakawhiu e whai
following penalties: ake:

e a contract with specified conditions; e he kirimana, he aukatinga ka whakaritea;
e suspension for a specified period of time; e aukatinga mo tétahi wa ka whakaritea;

e expulsion from Waiariki; e pananga i Waiariki;

e legal action. e hamine ture.

14.18 The recommendation of the Disciplinary and 14.18 Ka panuihia a-tuhi nga tdtohunga a te Komiti
Appeals Committee shall be notified in writing Pira me te Raupapa ki te Tiamana o te Poari
to the Chair of Academic Board. Pimatauranga.

14.19 The Chair of Academic Board shall notify the 14.19 Ma te Tiamana o te Poari PUmatauranga te
student and the respective Director of School akonga me te Pou o te Kura tika e
of the decision, in writing, as soon as whakamohio atu a-tuhi ki te whakataunga i te
practicable. When a penalty is imposed, the wa ka taea ai. Ki te tuku whakawhiu, me tuhi
following statement will be included in the énei kupu korero e whai ake nei ki te akonga:
written advice to the student:

The imposition of this penalty on you Ko te tuku o ténei whakawhiu ki runga i
reflects your breach of Waiariki's a koe he whakaatu i to takahi i te Ture
Academic Statute which is concerned Pumatauranga o Waiariki, ko tana tonu
with maintaining the good government kia tiaki ai te tika o nga whakahdere me
and discipline of Waiariki. You have the te raupapa hoki o Waidriki. He mana tau
right to appeal this penalty to the Chief kia whakapira ai ténei whakawhiu ki Te
Executive for, the review of, the amount Pou Tii Mana, mo te whakarite tataringa
of the penalty, the imposition of the ranei te nui o te whakawhiu, te tukunga
penalty, or both. o te whakawhiu ranei, ko aua mea e rua
ranei.

14.20 Any request by a student for the appeal of a 14.20 Ko nga tono katoa mai i té€tahi akonga ki te
disciplinary hearing outcome must be made in pira putanga whakawa raupapa me tono a-
writing to the Chief Executive, within five (5) tuhi ki Te Pou Ta Mana kei roto i nga ra mabhi
working days of notification of the disciplinary e rima o te whakaaturanga i te putanga
hearing outcome. whakawa raupapa.

14.21 The Chief Executive shall notify the student, 14.21 Ka whakaaturia Te Pou TU Mana i te akonga,
Chair of the Academic Board, and the Te Tiamana o Te Poéari PiUmatauranga me te
respective Director of School of his/her Pou o Te Kura i téna whakataunga a tuhi, a ,
decision, in writing, as soon as practicable. tere tonu nei. Ki te tuku whakawhiu, me tuhi
When a penalty is imposed, the following énei kupu korero e whai ake nei ki te akonga:
statement will be included in the written
advice to the student:

The imposition of this penalty on you Ko te tuku o ténei whakawhiu ki runga i a koe
reflects your breach of Waiariki's he whakaatu i to takahi i te Ture Pumatauranga
Academic Statute which is concerned o Waiariki, ko tana tonu he kia tiaki ai te tika o
with maintaining the good government nga whakahdere me te raupapa hoki o Waiariki.
and discipline of Waiariki. In I taurite ki te tékihana 194(2) o te Ture
accordance with Section 194(2) of the Matauranga 1989, he mana tdau kia tono ai te
Education Act 1989, you have the right Kaunihera ki te whakarite tataringa ranei te nui
to request the Council to review, or o te whakawhiu, te tukunga o te whakawhiu
arrange for the review of, the amount of ranei, ko aua mea e rua ranei.

the penalty, the imposition of the

penalty, or both.
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14.22

14.23

14.24

14.25

Any request by a student to the Council for
the appeal of the Chief Executive’s decision,
must be made in writing to the Council, within
five (5) working days of notification of the
Chief Executive’s decision.

The Chair of Council will appoint a three (3)
member appeals committee within ten (10)
working days of receipt of appeal.

The Council Appeals Committee shall notify
the Chair of Council of their findings, in
writing, within twenty (20) working days of
receipt of appeal.

The Chair of Council shall notify the student,
Chief Executive, Chair of the Academic Board
and the respective Director of School of the
Council’s decision, in writing, as soon as
practicable.

Appeals Relating to Academic Matters

14.26

14.27

14.28

14.29

Unless there are good reasons for not doing
so, it is expected that the student will meet
with the staff member responsible in an
attempt to resolve any concerns relating to
academic matters before lodging an appeal.

Academic appeals must be in writing and shall
be addressed to the Director of School.

If an acceptable resolution cannot be reached
with the Director of School, the student may
lodge an appeal, in writing, with the Chair of
Academic Board.

A student may appeal to the Chair of
Academic Board against a:

14.29.1 decision in respect of entry to a
qualification/course;

14.29.2 grade or pass category of any
assessment;

14.29.3 decision relating to re-assessment
opportunities;

14.29.4 penalty for
misconduct;

alleged academic

14.29.5 penalty for an alleged breach of the
qualification regulations.

14.22

14.23

14.24

14.25

Ko nga tono katoa mai i tétahi akonga ki te
Kaunihera mo te pira i te whakataunga o Te
Pou T4 Mana, me tono a-tuhi ki te Kaunihera
kei roto i nga ra mahi e rima o te
whakaaturanga i te whakataunga a Te Pou Tu
Mana.

Ka whakaturia e te tiamana o te kaunihera
he komiti tono pira tokotoru nga mema kei
roto i nga ra mahi tekau o te whiwhinga i te
pira.

Ka whakaaturia e te kaunihera komiti pira i te
tiamana o te kaunihera i a ratau whakataunga
a tuhi kei roto i nga ra mahi rua tekauo te
whiwhinga i te pira.

Ka whakaaturia e te tiamana o te kaunihera
te akonga, te Pou Tu Mana, Te tiamana o te
Poari Pumatauranga me te Pou o Te Kura i te
whakataunga o te kaunihera, i roto i te
tuhituhi ka taea wawe ai.

Nga Pira E Pa Ana ki nga Take Pumatauranga

14.26

14.27

14.28

14.29

Haunga tétahi take tino nui mo te kore mahi,
ko te timanako mo mua noa o te whai pira,
me hui te akonga me te kaimahi kawe i te
take, ka ngana ai ki te whakatau i nga raru e
pa ana ki nga take pumatauranga.

Me tuhi nga pira pumatauranga ki Te Pou o Te
Kura.

Ki te kore e tutuki tétahi whakataunga tika
mai i te Pou o te Kura, ka taea e te akonga te
tuku pira, a-tuhi nei, ki te Tiamana o te Poari
Pimatauranga.

Ka taea e te akonga te tuku pira ki te
Tiamana o te Poari PUmatauranga hei pare i:

14.29.1 tetahi whakataunga mo te urunga ki
tétahi tohu/kohi;

14.29.2 tetahi koeke, kawai eke e pa ana ki
tétahi aromatawai;

14.29.3 tetahi whakataunga e pa ana ki te
whai aromatawai ano;

14.29.4 he whiunga e pa ana ki tétahi
whakinga te whatinga ture
pumatauranga;

14.29.5 he whiunga e pa ana ki téetahi
whakinga whatinga rekureihana
tohu.
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14.30

14.31

14.32

14.33

14.34

14.35

14.36

14.37

The only allowable grounds for appeals are
that:

14.30.1 additional information has become
available which was not available,
and could not reasonably have been
made available, to the Director of
School at the time the original
decision was made; and/or

14.30.2 there was a significant irregularity in
the conduct of a summative
assessment within the course or in
the proceedings of the School
Academic Committee; and/or

14.30.3 the student believes the assessment
result does not reflect the standard
of the submitted assessment; and/or

14.30.4 the student believes the level of the
penalty imposed for the academic
misconduct or the breach of the
qualification regulations is unfair or
excessive.

If the appeal meets the above criteria then
the Chair of Academic Board will arrange for a
Disciplinary and Appeals Committee to be
convened within 15 working days of receipt of
the appeal.

The student shall be advised, within five (5)
working days of receipt of the appeal, of the
time, day and place of the hearing.

The student shall be advised and encouraged
to seek support and information from the
Waiariki Institute of Technology Students’
Association or other suitable persons.

The student shall be invited to submit a
written statement about the grounds for the
appeal and to appear before the Disciplinary
and Appeals Committee.

The student may be accompanied to any
hearing by a member of the Waiariki Institute
of Technology Students’ Association or other
persons of the student's choice. However,
subject to the discretion of the Chairperson of
the Disciplinary and Appeals Committee, a
maximum of two people may address the
committee.

The Director of School will be invited to the
appeal hearing to speak to previously
submitted written reports and to respond to
any questions the Disciplinary and Appeals
Committee might have.

The Disciplinary and Appeals Committee will
consider all evidence relevant to the appeal.

14.30

14.31

14.32

14.33

14.34

14.35

14.36

14.37

Ko énei anake nga take whakaae pira:

14.30.1 kua kitea €tahi atu mohiohio katahi
an0 ka puta, a, thturu, kaore hoki i
taea te whakawatea ki te Pou o te
Kura i te wa i whakatauria ai te
whakataunga tuatahi; a

14.30.2 he nui te hapa mai i te kawenga o
tétahi aromatawai tdturu o roto o te
kohi, o roto ranei o] nga
whakahaerenga o] te Kémiti
Pimatauranga a Kura; a

14.30.3 e whakapono ana te akonga kaore te
ekenga o te aromatawai e hangai
ana ki te kounga o te aromatawai i
tukuna; a

14.30.4 e whakapono ana te akonga kaore i
te tautika, he taumaha ranei te
taumata o te whiunga kua tukuna mo
te whatinga ture pumatauranga,
rekureihana tohu ranei.

Tuatakina ana e te pira nga whakaritenga o
runga nei, ka whakaritea e te Tiamana o te
Poari Pimatauranga tétahi hui ma te Komiti
Pira me te Raupapa mo roto o te 15 ra mahi o
te whiwhinga i te pira.

Ka whakamohiotia atu te akonga, mo roto o
te (5) ra mahi mai i te whiwhinga o te pira, ki
te wa, te ra, me te wahi o te whakawatanga.

Ka tohutohua, ka akina hoki te akonga ki te
kimi tautoko me nga mohiohio mai i te Ropu
Akonga o Te Whare Takiura o Waiariki, mai i
étahi atu tangata tika ranei.

Ka tonoa te akonga kia tuku i tétahi korero a-
tuhi e pa ana ki te take o te pira, kiatd hoki ki
te aroaro o te Komiti Pira me te Raupapa .

Ka taea e tétahi mema o te Ropi Akonga o Te
Whare Takiura o Waiariki, e tétahi atu tangata
ranei ki ta te akonga hiahia, te haere tahi mai
me te akonga ki nga whakawatanga. Heoti
ra, ki ta te Tiamana o te Komiti Pira me te
Raupapa e tau ai, kia kaua e neke atu i te
tokorua te hunga whakapuaki kupu ki te
komiti.

Ka tonoa Te Pou o Te Kura ki te
whakawatanga pira kia korerohia e ia ki nga
plrongo a tuhi kua tukua k&, me te whakautu
patapatai ka hiahia e te Komiti Pira me te
Raupapa.

Me ata whakaaro e te Komiti Pira me te
Raupapa nga taunakitanga katoa e hangai
mai ana ki te pira.
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14.38 After deliberation, the Disciplinary and 14.38 Whai muri i te ngarahutanga ka tutohua pea e
Appeals Committee may recommend that the te Komiti Pira me te Raupapa kia tautokona,
appeal be either upheld or rejected, and the kia makaia ranei te pira, me te whakarite
imposition of any additional conditions or herenga ano, whiunga and ranei.
penalties.

14.39 The recommendation of the Disciplinary and 14.39 Ko te tdtohunga a te Komiti Pira me te
Appeals Committee shall be notified in writing Raupapa ka panuitia a-tuhi ki te Tiamana o te
to the Chair of Academic Board. Poari Pimatauranga.

14.40 The Chair of Academic Board shall notify the 14.40 Ma te Tiamana o te Poari Pumatauranga te
student and the respective Director of School akonga me te Pou o te Kura tika e
of the decision in writing as soon as whakamohio a-tuhi ki te whakataunga i te wa
practicable. ka taea wawe ai.

14.41 Any request by a student for the appeal of an 14.41 Me tono mai e te akonga tétahi pira i tétahi
appeal hearing outcome must be made in whakataunga whakawatanga pira a-tuhi nei ki
writing to the Chief Executive within three (3) Te Pou Ta Mana i roto i te toru (3) ra mahi
working days of the hearing outcome mai i te panui whakamohio whakataunga. Kei
notification. The Chief Executive’s decision on Te Pou Tu Mana te kupu whakamutunga mo
the appeal shall be final. te pira.
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15.0 SCHOOL ACADEMIC COMMITTEES | NGA KOMITI PUMATAURANGA A KURA

15.1

15.2

15.3

15.4

A School Academic Committee will be
established within a school to monitor quality
and oversee academic matters and
management relating to courses delivered
under the auspices of that school. Each
School Academic Committee shall be
responsible to the Academic Board.

Membership of each School Academic
Committee shall include, but need not be
limited to:

the Director of School;

the school management team, including
the school academic  advisor (if
applicable);

the school student advisor;

the Academic Board representative for the
school;

e the Academic Standards
representative for the school;

e the Research Committee representative
for the school;

e one tutorial staff representative for each
stream/subject area within the school;

e one representative from another School
Academic Committee;

e a minimum of one student representative
nominated by the Waiariki Institute of
Technology Students’ Association, except
when the Committee is dealing with
confidential matters as determined by the
Chair of the School Academic Committee;

e a Library Learning Centre representative.

Committee

The Director of School shall be appointed the
Chair of the School Academic Committee.
The Director of School shall approve and sign-
off the activities of the committee.

In accordance with processes/procedures
specified in the PMF and by external bodies,
the powers and functions of the School
Academic Committee shall be to:

15.4.1 maintain, enhance and ensure the
overall maintenance of academic
quality standards in respect of
qualification/course development

and delivery;

15.4.2 establish appropriate procedures and
criteria for the recruitment, selection

and entry of students to courses;

15.4.3 ensure that approved qualification
regulations are formally

communicated to students;

15.1

15.2

15.3

15.4

Ko te Komiti Pumatauranga & Kura ka
whakaturia i roto i tétahi kura hei mataki i te
kounga me te tirotiro i nga take
pumatauranga, whakahaerenga hoki e pa ana
ki te whakaakoranga o nga kohi o raro o taua
kura. Ko te mana kawenga o ia Komiti
Pimatauranga & Kura kei te Poari
Pimatauranga.

Ko énei nga mema o ia Komiti Pimatauranga
& Kura, éngari ehara ké i te mea ko €nei
anake:

e te Pou o te Kura

e te tima whakahaere kura, tae atu ki te
kaitohutohu pimatauranga o te kura
(ména e tika ana)

e te kaitohutohu akonga o te kura

e te mangai Poari PiUmatauranga o te kura

e te mangai Pae Kounga Pimatauranga o te
kura

e te mangai Komiti Rangahau o te kura

e tétahi mangai kaiako mo ia kdawa/marau
o roto o te kura

e tétahi mangai mai i tétahi atu Komiti Kura

e he itinga rawa o te kotahi mangai akonga
kua tohua e te Ropd Akonga o Te Whare
Takiura o Waiariki, éngari mod nga wa e
haere ana nga take muna ki ta te Tiamana
o te Komiti Kura e whakarite ai

e tétahi mangai o te Wairere Putahi ako.

Ko te Pou o te Kura (ko tana mangai ranei) ka
tohua hei Tiamana o te Komiti Pimatauranga
a Kura. Ma te Pou o te Kura nga mahi o te
komiti e whakaae, e waitohu hoki.

Mai i nga mahi / tikanga kua whakaritea ki te
PMF e nga hunga a waho, ko €nei nga mana
me nga whakahaerenga o te Komiti
PUmatauranga & Kura, ara mana e:

15.4.1 manaaki, e whakapai, e whakatika te
whakahaerenga whanui o nga pae
kounga plmatauranga e pa ana Ki
nga whakawhanaketanga me nga
whakaakoranga tohu/kohi;

15.4.2 whakarite nga mahinga tika me nga
paearu o te kimi, te kowhiri me te
whakauru akonga ki nga kohi;

15.4.3 whakatika tdturu te
whakamohiotanga oOkawa o0 nga
rekureihana o nga tohu whai mana ki
nga akonga;
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15.4.4

15.4.5

15.4.6

15.4.7

15.4.8

15.4.9

15.4.10

15.4.11

15.4.12

formally recommend the granting of
credit, credit awarded through the
RPL process, credit exemption, and
approval of students’ assessment
passes, grades and/or aegrotat
applications;

ensure that course curricula are
being maintained and developed in
order to meet qualification/course
objectives, in line with strategic
direction and stakeholder feedback/
requirements;

ensure that qualification/course
material and information that s
published (in hard copy or online) is
current, accurate, consistent and
compliant with Waiariki publication
guidelines;

ensure compliance with required
standards and processes of
assessment, moderation, grading
and results verification;

monitor the academic progress of
students and, where necessary,
recommend the implementation of a
support plan for students who are
not meeting course requirements;

recommend to the Director of School
that a student be excluded from a
component of a course comprising
off-site practical work experience or
co-operative education placement
for good cause and in accordance
with qualification regulations;

ensure  that qualification/course
evaluation, audit and reporting
requirements are completed in a
timely manner;

ensure reports from monitors and
external bodies are reviewed and
recommendations/action plans are
implemented, closed out, and
reported on;

recommend to the Director of School
appropriate actions to address issues
of academic appeals, cheating and
misconduct in accordance with
qualification regulations, the PMF,
the Student Code of Practice and the
Academic Statute;

15.4.4

15.4.5

15.4.6

15.4.7

15.4.8

15.4.9

15.4.10

15.4.11

15.4.12

titohu oOkawa te tukunga o nga
whiwhinga, nga whiwhinga i tukuna
ma te tukanga RPL, te whakawatea
whiwhinga, me te whakaaetanga o
nga aromatawai pahi a nga akonga,
nga whiwhinga me nga tono tiroro
hoki/ranei;

whakatika tdturu te pupuritanga me
te whakawhanaketanga kia tdtakina
nga whainga o nga tohu/kohi, e ai ki
nga whakaritenga o te ahunga
rautaki me te urupare kaiwhaiwahi
mai;

whakatika tdturu ko nga rauemi me
nga mohiohio tohu/kohi kua tangia
(ki te pepa, te ipurangi ranei) no te
wa, he tika, he taurite, he whai hoki i
nga paetohu ta o Waiariki;

whakatika tGturu te whai i nga pae
kounga kua whakaritea me nga
tukanga o te aromatawai, te
takawaenga, te koeke, me te
whakamana hua;

mataki te haere a nga ahunga
pumatauranga a nga akonga a, na e
tika ana, mana e tltohu te
whakakaupapatanga o tétahi mahere
tautoko i nga akonga kaore i te
tutaki i nga hiahiatanga kohi;

tltohu ki te Pou o te Kura kia aukatia
tetahi akonga mai i tétahi wahanga o
te kohi, he wheako whakaharatau o
roto ki tetahi wahi o waho, he
mahinga ngatahi ranei ki tétahi wahi
ano, ma te whai totika i nga
rekureihana tohu;

whakatika tdturu ka oti wawe nei i te
wa tika nga arotakenga tohu/kohi,
me nga whakaritenga otita, purongo
hoki;

me whakatika tdturu te tatari me nga
titohutanga/mahinga i nga pirongo
a nga kaimataki me nga hunga a
waho, kia oti pai ai, kia purongohia
ano hoki.

titohu ki te Pou o te Kura nga
mahinga tika hei whai i nga take o
nga pira pumatauranga, te whanako
aria me te hilanga mai i nga
rekureihana tohu, te PMF, te Tikanga
Whanonga Akonga me te Ture
Pimatauranga
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15.4.13 report on staff research and
professional development for degree
and level 7/8 qualifications.

15.4.13 Me plrongo nga rangahau a kaimahi
me te whakawhanake tohungatanga
mo nga tohu paetahi me nga tohu
taumata 7/8

15.5 A School Academic Committee may establish 15.5 Ka taea e tétahi Kémiti Pimatauranga a Kura
sub-committees to fulfil the following te whakatt komiti-iti hei whakatutuki i €nei
functions: mahinga e whai ake nei:

e scrutinising assessment and learning e te ata tirotiro aromatawai me nga rauemi
material; ako

e evaluating and recommending proposals e te arotake me te tutohu tono mo nga
for new or modified qualifications/courses; tohu/kohi hou, kua whakarerekétia ranei

e dealing with disciplinary or academic e te whakatutuki i nga take raupapa, pira
appeals issues; pumatauranga ranei

e fostering, evaluating and reporting e te poipoi, te arotake, me te whakarite
research activity within the school. plirongo mo nga mahi rangahau o roto o

te kura.
15.6 Each School Academic Committee shall meet 15.6 Ko ia Komiti Pimatauranga a Kura ka tutaki i

(at least) monthly, and shall report its
activities, resolutions and recommendations
to Academic Board via its minutes.

tétahi hui ia marama, a, ma ana meneti ka
whakatika pdrongo ai mo ana mahi, ana
whakataunga, me ana tutohunga ki te Poari
Pimatauranga.
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16.0 SCHOOL RESEARCH COMMITTEES AND RESEARCH GROUPS | NGA KOMITI
RANGAHAU KURA ME NGA ROPU RANGAHAU

16.1 School research committees are established 16.1 Ko nga komiti rangahau kura ka tdria hei
to develop research and scholarly activity in whakawhanake mahi rangahau, mahi tohunga
each school, and to identify appropriate ako i roto o ia kura, me te tautuhi i nga
research projects for consideration by the kaupapa rangahau tika hei whakaaro ake ma
Research Committee. = Where appropriate, te Komiti Rangahau. Ména e tika ana, ka taea
schools may combine to form a joint research ra and e étahi kura te whakati komiti
committee. Each school research committee rangahau mahi ngatahi. Ko ia Komiti Kura
shall be responsible to the School Academic Rangahau te mana whakahé&ere ki te Komiti
Committee for that school. Plimatauranga & Kura o taua kura.

16.2 Membership of each school research 16.2 Ma te Pou o ia Kura nga tangata o ia komiti
committee shall be determined by the rangahau kura e whakarite.
respective Director of School.

16.3 The functions of school research committees 16.3 Ko nga mahi a nga komiti rangahau kura he:
shall be:

16.3.1 to raise awareness of research and 16.3.1 whakahiki i te marama whanui o nga
scholarly activity in the school; ahuatanga rangahau me nga mabhi

tohunga ako i roto i te kura;

16.3.2 monitor and ensure  support, 16.3.2 mataki me te whakatika tdturu i te
guidance and resourcing for student tautoko, te tohutohu me te tuku
research projects; rauemi tika mo nga kaupapa

rangahau a te akonga;

16.3.3 encourage staff research projects, 16.3.3 akiaki i nga kaupapa rangahau a nga
conference attendance/presentations kaimahi, te tae ake/tuku
and publications; whakaaturanga ki nga hui me te ta

pukapuka;

16.3.4 endorse applications for research- 16.3.4 te tautoko i nga tono m6 nga mabhi
related activities in line with rangahau e ai ki nga ahunga rautaki;
strategic direction;

16.3.5 forward applications for research 16.3.5 te tuku tono mdo nga mahi rangahau
activities to the Research Committee ki te Komiti Rangahau mana e
for consideration and approval; tirotiro, e whakaae hoki;

16.3.6 receive and provide reports and 16.3.6 te whiwhi me te tuku purongo me
feedback to the Research Committee nga urupare ki te Komiti Rangahau
as required. ina e hiahiatia ana.

16.4 Each school research committee shall meet as 16.4 Me tutaki ia koémiti kura rangahau i nga hui
required but not less than twice per semester, kaua kia whakaitingia ai ng:hui e rua ia
and shall report its activities to the respective wahanga o te tau, a, ma ana meneti ka
School Academic Committee and the whakatika plUrongo ai mo ana mahi ki te
Research Committee via its minutes. Komiti Pimatauranga a Kura e tika ana me te

Komiti Rangahau.

16.5 Research groups from non-academic sections 16.5 Ka whaia pea e nga ropu rangahau o nga
of Waiariki may follow procedures similar to wahanga atu o nga mahi pimatauranga o
school research committees. Waiariki nga tikanga ahua rite ki nga komiti

rangahau kura.
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17.0 STAKEHOLDER INVOLVEMENT | PANGA KAIWHAIWAHI MAI

17.1 Waiariki shall seek the involvement of the 17.1 Ka rapua e Waiariki te panga o nga ropu
widest possible stakeholder groups which kaiwhaiwahi whanui tonu, ara ko enei, engari
may include but need not be limited to: ehara i ite mea ko énei anake:

e advisory committees (local/regional); e nga komiti tohutohu (taiwhanga/a rohe)
e employers and industry representatives; e nga kaitukumahi, me nga mangai ahumahi
e industry training organisations; e nga ropu whakahaere akoranga ahumahi
e student representatives; e nga mangai akonga
e community bodies and representatives; e nga ropu papori me nga mangai
e professional associations and ® nga ropl ngaio me nga mema
memberships; e ngai Iwi Maori
e Iwi representatives; and e mangai kdwanatanga a-rohe.
local government representatives.

17.2 All stakeholder contacts are to be recorded 17.2 Ka tuhia nga whakapatanga kaiwhaiwahi
and reported to School Academic katoa, ka panuitia hoki ki nga Komiti
Committees. Plimatauranga & Kura.

17.3 A central stakeholder register database and 17.3 Ka tiakina e nga Pou o nga Kura tétahi
communications plan is to be maintained by patengi raraunga réhita o nga kaiwhaiwahi
the Directors of Schools. me tétahi mahere whakawhitiwhiti.
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18.0 LOCAL ADVISORY COMMITTEES | NGA KOMITI TOHUTOHU A TAIWHANGA

18.1

18.2

18.3

18.4

18.5

18.6

18.7

Local Advisory Committees are committees
that may be established by a School
Academic Committee for a discipline or group
of disciplines offered by that school.

Membership of a Local Advisory Committee
shall be determined by the Director of School
and recommended to the Chief Executive for
approval. The members shall be appointed
on the basis of the contribution each can
make to the committee’s functions and
powers by way of knowledge, expertise and
experience. The membership should be
broad and representative of stakeholder
groups.

The Director of School and department/
section leaders shall be standing members of
the relevant Local Advisory Committee.

Other members of staff may be invited to
attend Local Advisory Committee meetings
but shall not be members of the committee.

A student representative nominated by the
Waiariki Students’ Association currently
enrolled in the relevant discipline shall be
appointed as a member of the Local Advisory
Committee.

The Chairperson of the Local Advisory
Committee shall be appointed by the
Committee and shall not be a Waiariki
employee.

The powers and functions of a Local Advisory
Committee shall be to ensure relevance by:

18.7.1 advising the Chief Executive, Deputy
Chief Executive - Academic Quality
and Strategy, Director of School and
School Academic Committee on
trends in society, industry,
commerce and professions, including
current and future demand levels for
graduates, and to assist in defining
graduate profiles for qualifications;

18.7.2 providing input and advice on the
content and structures of new or
existing qualifications/courses;

18.7.3 assisting academic  staff and
students to maintain contact with
their particular industry or profession
and, where appropriate, assisting
with  practicum, practical work
experience and co-operative
education placements;

18.1

18.2

18.3

18.4

18.5

18.6

18.7

Ko nga Komiti Tohutohu A Taiwhanga nga
komiti ka tohua pea e tétahi Komiti
Pimatauranga & Kura mo tétahi peka
matauranga, kohinga peka ranei e ratohia ana
e taua kura.

Ka whakaritea e te Pou o te Kura nga tangata
o tétahi Komiti Tohutohu A Taiwhanga, &, ka
tltohutia ki Te Pou T Mana mana e whakaae.
Ma te ahei o te takoha mai ki nga mahi me
nga mana o te komiti, ma tana mohio, ana
pukenga me ana wheako te tohua o te
tangata ki te komiti. Me whanui, me mangai
hoki, mai i ia ropu kaiwhaiwahi mai.

Ko nga Pou o nga Kura me nga kaiarataki
tari/wahanga me ti hei mema o te Komiti
Tohutohu A Taiwhana hangai tonu mai.

Ko étahi atu kaimahi ka tonoa pea kia tae ake
ki nga hui o te Komiti Tohutohu A Taiwhanga
éngari ehara ké ratou i te mema o te komiti.

Ko tétahi mangai akonga ka tohua e te Ropu
Akonga o Waiariki, he akonga e uru ana ki te
peka matauranga hangai tonu mai ka tohua
hei mema o te Komiti Tohutohu A Taiwhanga.

Ko te Tiamana o te Komiti Tohutohu A
Taiwhanga ka tohua e te Komiti, engari
kauaka ra ko tétahi kaimahi o Waiariki.

Ko nga mana me nga whakahaerenga o tétahi
Komiti Tohutohu A Taiwhanga he whakatika
thturu i te tika o te panga ma te:

18.7.1 tohutohu i Te Pou Tu Mana, Te Pou
TU Mana Tuarua - Taha Matauranga,
te Pou o te Kura me te Komiti
Pimatauranga & Kura m0 nga
ahunga o te hapori, te ahumahi, te
ahumoni me te ngaio, tae atu ki nga
taumata hiahiatanga o naianei, o
taro ake nei hoki o nga paetahi, hei
awhina hoki i te whakarite kotaha
paetahi mo nga tohu;

18.7.2 tuku whakaaro, tohutohu hoki mo
nga ihirangi me nga hanganga o nga
tohu/kohi hou, tiariari ranei;

18.7.3 awhina i nga kaiako me nga akonga
pumatauranga ki te pupuru
whakapatanga ki 0 ratou ahumabhi,
ngaio ranei, a, ina e tika ana, me te
awhina i nga whakaharataunga, te
wheako mahi whakaharatau, me te
mahi matauranga ngatahi;
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18.8

18.7.4 assisting with the identification of
practical opportunities to support
staff and student applied research
projects;

18.7.5 providing feedback on reports

concerning student retention and

success rates, outcomes of academic
audits and annual qualification
reviews, and student evaluations.

Local Advisory Committees shall meet as and
when required, but not less than once each
semester, and shall report their activities,
feedback and advice to the Academic Board
via the respective School Academic
Committee minutes.

18.8

18.7.4 awhina i te tautuhi i nga angitu
whakaharatau hei tautoko i nga
kaiako me nga akonga i roto i a ratou
mahi rangahau arowhanui;

18.7.5 te tuku urupare md nga purongo e
pa ana ki te pupuri akonga, me nga
hautau angiti, nga putanga o nga
otita pumatauranga me nga tatari a
tau mo nga tohu, me nga arotakenga
akonga.

Ka hui nga Komiti Tohutohu A Taiwhanga ki
nga wa e hiahiatia ana, éngari kia kaua e iti
ake i te kotahi wa ia wahanga o te tau
wananga, a, ka tuku plrongo mo a ratou
mahi, urupare, tohutohu hoki ki te Poari
PUimatauranga ma nga meneti o ia Komiti
PUmatauranga a Kura.
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19.0 REGIONAL ADVISORY COMMITTEES | NGA KOMITI TOHUTOHU A-ROHE

19.1

19.2

19.3

19.4

19.5

19.6

The Taupo, Tokoroa and Whakatane Regional
Advisory Committees shall be responsible to
the respective Regional Development
Manager and to the Chief Executive.

Membership of a Regional  Advisory
Committee shall be determined by the
Regional Development Manager and
recommended to the Chief Executive for
approval. The members shall be appointed
on the basis of the contribution each can
make to the committee’s functions and
powers by way of knowledge, expertise and
experience. The membership should be
broad and representative of stakeholder
groups.

The Regional Development Manager shall be a
standing member of the relevant Regional
Advisory Committee.

Membership may include but need not be
limited to:

e two representatives of industry/business
or the professions in the region;

two employer representatives;

two general community representatives;
two secondary school representatives;
one local government representative;

one Council member;

one full-time student currently enrolled at
the regional campus;

two regional Iwi representatives;

two Directors of Schools from courses
taught at the respective regional campus
(or delegates); and

e one Waiariki Institute of Technology
Student Association representative.

Regional staff and Directors of School
(Directors not sitting on the Regional Advisory
Committee) shall be invited to attend
Regional Advisory Committee meetings but
shall not be members of the committee.

The Chairperson of the Regional Advisory
Committee shall be appointed by the
committee and shall not be a Waiariki
employee.

19.1

19.2

19.3

19.4

19.5

19.6

Ko nga Komiti Tohutohu A-Rohe o Taupo, o
Tokoroa, me Whakatane te kawenga o te
Kaiwhakahaere Whanaketanga A-Rohe, me Te
Pou T4 Mana hoki.

Ma te Kaiwhakahaere Whanaketanga A-Rohe
te mematanga o te Komiti Tohutohu A-Rohe e
whakarite, ka tdtohua ki Te Pou T4 Mana
mana e whakaae. Ma te ahei o te takoha mai
ki nga mahi me nga mana o te komiti, ma
tana mohio, ana pukenga me ana wheako te
tohua o te tangata ki te komiti. Me whanui,
me mangai hoki, mai i ia ropu kaiwhaiwahi
mai.

Ko te Kaiwhakahdaere Whanaketanga & Rohe
ka noho hei mema ra ando o te Komiti
Tohutohu & Rohe hangai tonu mai.

Ko énei e whai ake nei nga mema, éngari
ehara i te mea ko énei anake:

e kia tokorua nga mangai o0 nga
ahumahi/pakihi, mahi ngaio ranei o te
rohe

e kia tokorua nga mangai o nga kaitukumahi

kia tokorua nga mangai o te hapori

whanui

kia tokorua nga mangai kura tuarua

tétahi mangai o te kawanatanga a-rohe

tétahi mema o Te Kaunihera

tétahi akonga wa kiki kua uru ki Te Whare

Takiura o te rohe

kia tokorua nga mangai o te Iwi

e te Kaiwhakahaere Whanaketanga A-Rohe

e nga Pou o nga Kura o nga kohi e
whakaakona ana ki nga wahi ako o te rohe
(he mangai ranei)

e tétahi mangai mai i te Ropd Akonga o Te
Whare Takiura o Waiariki.

Ko nga kaimahi a-rohe me nga Pou o nga
Kura( kaore e noho ana i te Komiti Tohutohu
a Rohe)ka tonoa kia tae ake ki nga hui a te
Komiti Tohutohu A-Rohe éngari ehara ratou i
te mema o te komiti.

Ko te Tiamana o te Komiti Tohutohu A-Rohe
ka tohua e te komiti, a, kaua ko te kaimahi o
Waiariki.
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19.7 The powers and functions of each Regional 19.7 Ko nga mana me nga whakahaerenga o ia
Advisory Committee shall be to ensure Komiti Tohutohu A-Rohe ka whakatika taturu i
relevance by: te hangai ma te:

19.7.1 advising Waiariki of  regional 19.7.1 tohutohu i a Waiariki ki nga
perspectives concerning the delivery tirohanga a-rohe e pa ana ki te
of education and training services to whakaratonga o te matauranga me
the region; nga whakangungutanga ki te rohe;

19.7.2 identifying and advising of new 19.7.2 tautuhi me te tohutohu i nga
developments, trends and activities whakanaketanga hou, nga ahunga
in its region which may impact on me nga mahi o tona rohe, he panga
the current and future delivery of and ra pea ki te whakaratonga o te
education and training services to matauranga me nga
the region; whakangungutanga o naianei, o taro

ake nei ranei ki te rohe;

19.7.3 assisting Waiariki to continuously 19.7.3 awhina i a Waiariki ki te whakapai
improve the quality of education and tonu i te kounga o te whakarato
training services to the region; matauranga me te

whakangungutanga ki te rohe;

19.7.4 assisting Waiariki with its strategic 19.7.4 awhina i a Waiariki ki tana mahere
and operational planning for the rautaki, whakahaerenga hoki mo te
region. rohe.

19.8 Regional Advisory Committees shall meet as 19.8 Ka hui nga Komiti Tohutohu A-Rohe T nga wa
and when required, but not less than once e hiahiatia ana, éngari kia kaua e iti ake i te
each semester, and shall report their kotahi wa ia wahanga tau wananga, a, ma
activities, feedback and advice to Council via ana meneti ka whakatika purongo ai i ana
Academic Board by means of their minutes. mahi, ana urupare, me ana tohutohu ki Te

Kaunihera ma te Poari PUmatauranga.
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" PART THREE:
Academic

Regulations

WAHANGA

TUATORU:
Nga Rekureihana

Pumatauranga
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20.0 ACADEMIC ADMISSION AND ENTRY | TE URUTANGA ME TE WHAKAURUNGA

20.1

20.2

20.3

20.4

20.5

Age

20.6

20.7

PUMATAURANGA

The admission and eligibility criteria for
qualifications or courses shall be in
accordance with Section 224 of the Education
Act 1989. Admission and entry criteria
specific to a qualification or course shall be
set out in the qualification regulations. The
entry requirements shall be such that each
student can reasonably expect to achieve the
learning outcomes of the qualification/course,
but shall not constitute an unreasonable
barrier to entry. Refusal of entry must be
justifiable.

Where stipulated in qualification regulations,
students may be required to attend an
interview to determine eligibility or suitability
for their intended qualification/course.

Only the Chief Executive (by delegated
authority) may refuse to permit the
enrolment of a person as a student at
Waiariki, or in a particular programme of
study or training at Waiariki, pursuant to
Section 224(13) of the Education Act 1989
and any other relevant legislation.

Students shall provide acceptable evidence
that admission and entry criteria have been
met as a condition of entry to a qualification
or course.

All  documentary evidence required for
admission and entry, including academic
records, must be either an original or a
certified copy.

In accordance with Section 20 of the
Education Act 1989, no domestic student
under the school leaving age of 16 years may
be admitted for any qualification or course at
the Institute unless, under Section 25B of the
Education Act 1989, permission has been
granted by the Principal of the school at
which the student is enrolled or, under
Sections 21 and 26 of the Education Act
1989, the student has been exempted from
attending school by a designated officer of
the Ministry of Education. Documentary
evidence of Principal permission or Ministry
exemption is required before the enrolment of
a person under the age of 16 years may
proceed.

Domestic persons who have attained the age
of 20 years shall be eligible for admission to a
qualification or course at Waiariki.

20.1

20.2

20.3

20.4

20.5

Me whai e nga paearu urutanga, maraurau
hoki mo nga tohu, nga kohi ranei te Tekihana
224 o te Ture Matauranga 1989. Me
whakamarama nga paearu urutanga,
whakaurunga hoki mo tétahi tohu, kohi ranei
ki nga rekureihana tohu. Ko nga hiahiatanga
uru kia rite pénei na, kei ia akonga te manako
tika ka ea i a ia nga whainga ako o te
tohu/kohi, éngari kia kaua rawa éra te
urungatanga noa e aukati. Me whai take tonu
te aukatitanga o te uru mai.

Ki nga wahi ka whakina ki nga rekureihana
tohu, me tae mai pea te akonga ki tétahi uiui
hei whakatau i te marauraru me te painga
hoki o te tohu/kohi e whakaarotia ana.

Kei Te Pou Tu Mana anake te mana papare i
te urunga o tétahi tangata hei akonga ki
Waiariki, ki tetahi kohi ako,
whakangungutanga ranei ki Waiariki, ma te
whai o te Tekihana 224(13) o te Ture
Matauranga 1989, me nga ture hangai tonu
mai.

Me tuku taunaki tika e nga akonga hei
whakaatu i te tutukitanga o nga paearu
whakaurutanga, urutanga hoki hei tikanga
uru mai ki tétahi tohu, kohi ranei.

Ko nga taunakitanga a-tuhi katoa e hiahiatia
ana mo te urutanga me te whakaurunga, tae
noa ki nga plrongo pumatauranga, me kape
matua, kape whaimana ranei.

Pakeke

20.6

20.7

Hei whai i te Tekihana 20 o te Ture
Matauranga 1989, ka kore tétahi akonga o
Aotearoa nei tamariki ake i te pakeketanga
mutu kura o te 16 tau e whakaaea kia uru
mai ki tétahi tohu, kohi ranei, éngari mé nga
tangata, mai i te Tekihana 25B o te Ture
Matauranga 1989, kua whakaaea e te
Tamuaki o te kura tuarua kua whakaurua e te
akonga, mai i nga Tekihana 21, 26 ranei o te
Ture Matauranga 1989, kua whakawateatia te
akonga mai te kura e tétahi apiha o te
Tahuhu o te Matauranga. Me whai
taunakitanga a-tuhi mai i te Tumuaki, mai i te
Tahdhd ranei md mua noa atu o te haerenga
tonu o te whakaurunga o te tangata tamariki
ake i te 16 tau.

Ka whai wahi nga tangata o Aotearoa nei kua
eke ki te 20 tau te uru mai ki tétahi tohu, kohi
ranei ki Waiariki
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Academic Entry - Domestic Students

20.8

20.9

Unless otherwise specified in the qualification
regulations, the following academic entry
criteria is applicable to students under the
age of 20 years:

20.8.1 entry is open for applicants to
certificate and diploma
qualifications/courses at levels 1-6.

20.8.2 applicants for degree and level 7/8

qualifications/courses must have:

e a minimum of 42 credits at
Level 3 or higher on the National
Qualifications Framework,
including @ minimum of 14 credits
at Level 3 or higher in each of
two subjects from an approved
subject list, with a further 14
credits at Level 3 or higher taken
from no more than two additional
domains on the National
Qualifications Framework or
approved subjects;

e a minimum of 14 credits at
Level 1 or higher in Mathematics
or Pangarau on the National
Qualifications Framework; and

e a minimum of eight credits at
Level 2 or higher in English or Te
Reo Maori (four credits must be
in Reading and four credits must
be in Writing). The literacy
credits will be selected from a
schedule of approved
achievement standards and unit
standards.

Unless otherwise specified in the qualification
regulations, entry is open for students who
have attained the age of 20 years to
certificate, diploma and degree qualifications/
courses.

Academic Entry - International Students

20.10 All international students must have a valid

20.11

New Zealand Immigration Service student
visa/permit for the duration of their studies
and must fulfil any specific requirements or
obligations stipulated under the issue of the
visa/permit.

International students who have attained the
age of 20 years and have the appropriate
visa/permit shall be eligible for admission to a
qualification or course at Waiariki.

Urunga Pumatauranga - Akonga @ Motu

20.8

20.9

Atu i nga whakaritenga o nga rekureihana
tohu, ko énei e whai ake nei nga paearu
urutanga a-pumatauranga e pa ana ki nga
akonga tamariki ake i te 20 tau:

20.8.1 kei te watea te urutanga ki nga
kaitono mo nga tohu/kohi tiwhikete,
pokairua hoki kei nga taumata 1-6.

20.8.2 ko nga
matauranga me nga
taumata 7/8 me whiwhi:

kaitono mo nga tohu
tohu/kohi

e te itinga ake o te 42 whiwhinga ki
te Taumata 3 neke atu ranei ki te
Anga Tohu Matauranga a-Motu,
me te itinga ake o te 14
whiwhinga ki te Taumata 3 neke
atu ranei ki ia marau e rua mai i
te rarangi marau kua whakaaetia,
tae noa ki nga whiwhinga 14 ano
ki te Taumata 3 mai i nga rohe e
rua iti ake ranei o runga o te
Taura Here Tohu Matauranga,
nga marau kua whakaaetia ranei;
me

e te itinga ake o te 14 whiwhinga ki
te taumata 1 neke atu ranei i roto
i te Pangarau, Mathematics ranei
o runga o te Anga Tohu
Matauranga a-Motu; me

e te itinga ake o te 8 whiwhinga ki
te taumata 2 neke atu ranei i roto
i te Te Reo Maori, Te Reo Ingarihi
ranei (me 4 nga whiwhinga ki te
taha Panui, me 4 nga whiwhinga
ki te taha Tuhituhi). Ko nga
whiwhinga reo ka kowhiria mai i
te rarangi o nga paerewa paetae
me nga paerewa kua whakaaetia.

Atu i nga whakaritenga mai i nga rekureihana
tohu, e watea ana te urunga ki nga tohu
pae/kohi tiwhikete, pokairua hoki mo nga
akonga kua eke ki te 20 tau.

Urunga Piimatauranga - Akonga a Taido

20.10 Me whiwhi e nga akonga o tawahi katoa te

20.11

pane uruwhenua/puka whakaaetanga akonga
whai mana ki te Ratonga Manene o Aotearoa
mo te roanga o a ratou akoranga, a, me
tutuki katoa nga hiahiatanga me nga herenga
o raro o te tukunga o te pane
uruwhenua/puka whakaaetanga.

Me mau nga akonga o tawahi kua eke ki te
rua tekau ona tau, tetahi whakaaetanga kia
maraurau ai ki te whakauru ki tetahi tohu /
kohi ranei i Waiariki
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20.12

20.13

International students who have attained the
age of 18 years must provide evidence of a
high school diploma with no less than C grade
average (or equivalent) and have the
appropriate visa/permit in order to be eligible
for admission to a qualification or course.

Eligibility of any international student under
the age of 18 years will be determined on an
individual basis and approved by the Deputy
Chief Executive - Academic Quality and
Strategy.

English Competency

20.14

20.15

International students must be able to
demonstrate an adequate level of English that
will enable them to meet all health and safety
requirements, and to achieve the learning
outcomes of the qualification/course on which
they enrol.

International students whose first language is
not English must be able to demonstrate and
provide evidence of an adequate level of
English competency. English competency is
assessed on International English Language
Test (IELTS) results, however, subject to
certain conditions, Waiariki will accept the
Waiariki English Level Test or other
equivalent evidence results.

20.12

20.13

Me whakarite nga akonga o tawahi kua eke ki
te pakeketanga o te 18 tau he whakaaturanga
kuawhiwhi ke e ia he pokairua kura tuarua
kaore e heke iho i te maka C wawaenga(orite
ana) 4a. me mau ano hoki i tétahi
whakaaetanga kia maraurau ai ki te whakauru
ki tétahi tohu, kohi ranei.

Ko te maraurau o tétahi akonga o tawahi
tamariki ake i te 18 tau ka whakaritea
a-takitahi nei, 8, ma Te Pou Td Mana Tuarua
- Taha Matauranga e whakaae.

Matatau ki te Reo Ingarihi

20.14

20.15

Me whakaatu mai e nga akonga a Taido a
ratou matatau ki tétahi taumata reo ingarihi
tika e tutuki ai i a ratou nga hiahiatanga
hauora, haumaru katoa, me te eke hoki ki
nga hua ako o te tohu/kohi kua urua e ratou.

Me whakaatu e nga akonga & Taiao, reo tutahi
ké atu o te Reo Ingarihi me te tuku
taunakitanga o te tika o te mohio ki te Reo
Ingarihi. Ka aromatawaitia taua mohi ki te
Reo Ingarihi ma nga hua mai i te
Whakamatautau Reo Ingarihi o Te Ao (IELTS),
he oti ra, he aha koa €tahi atu whakaritenga,
ka whakaaetia e Waiariki nga hua o te
Whakamatautau Taumata Reo Ingarihi o
Waiariki, nga hua ranei o étahi atu
taunakitanga oOrite ranei.
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20.16 The following table provides a guide to
currently recognised equivalent qualifications:

| waiariki _________] 75 ] 70 | e ] 60 ] 55 ]| so |
7.5 7 6.5 6 5.5 5

20.16 Ko te rarangi e whai ake nei he mea tohutohu
kia mohio ai i nga tohu onaianei e orite ana.

IELTS
Minimum Needed 7.5 7 6.5 6 55 5
TOEFL
IBT 110 100 90 80 70 60
PBT 625 600 575 550 525 500
TWE Needed 5 4.5 4.5 4 4
CBT 263 250 232 213 195 173
TOEIC 950 900 825 750 700 650
Writing Needed 200 175 150 140
OET 4 Bs
Cambridge ESOL
CPE C Pass: 60%
CAE A Pass: 80% C Pass: 60%
FCE A Pass: 80% C Pass: 60%
PET Merit: 85%

BEC V (Vantage) A Pass: 80% C Pass: 60%
BEC H (Higher)
BEC P (Primary)

CEFR Cc2 C1 B2+ B2 Bl+

A Pass: 80% C Pass: 60%

A Pass: 80%

20.17 Unless otherwise specified in the qualification 20.17 Atu i nga whakaritenga o nga rekureihana

regulations, the following English language
criteria apply to international students for
entry to mainstream qualifications:

20.17.1 applicants for certificate and diploma
(below level 7) qualifications and
courses must have an IELTS level of
at least 5.5 with no band less than
5.0, or an equivalent level;

20.17.2 applicants for degree and level 7/8
qualifications and courses must have
an IELTS level of at least 6.0 with no
band less than 5.5, or an equivalent
level.

Academic Credit, Credit Exemptions, RPL

20.18 Students may, in

accordance with
qualification regulations be admitted at any
appropriate point in a qualification by virtue
of the grant of academic credit, credit
exemptions or as a result of an RPL process.

tohu, ko énei nga paearu Reo Ingarihi ki nga
akonga a taiao, mo te uru mai ki nga tohu
koawa matua:

20.17.1 ko nga kaitono tohu/kohi
tiwhikete, pokairua (i raro i te
taumata 7) hoki, me whiwhi
taumata 5.5 IELTS, kia kaua hoki e
heke i te 5.0, kia kaua tétahi
reanga e iti ake i te 5.0, tétahi
taumata oOrite ranei;

20.17.2 ko nga kaitono tohu matauranga/
kohi taumata 7/8 ranei, me whiwhi
taumata 6.0 IELTS, kia kaua hoki
tétahi reanga e iti ake i te 5.5,
teétahi taumata orite ranei.

Whiwhinga Pumatauranga, Whakawatea
Whiwhinga, RPL

20.18 E taea ana ma te whai i te rekureihana tohu

me te PMF, te whakauru akonga ki tétahi tohu
i tétahi wa e tika ana ma te tuku whiwhinga
pimatauranga, te whakawatea whiwhinga,
ma te putanga ranei o tétahi tukanga RPL.

Procedure Owner

Deputy CE - Academic Quality & Strategy

Page Number Page 55 of 81

Approved by

C08.094/C08.122

ITP NZ Standard 1

Date

October 2008/December 2008

Review Date August 2009




Waiariki’s Performance Management Framework

Te Anga Ritenga Whakahaere o Waiariki

20.19

20.20

The specific conditions, limitations and
requirements under which academic credit,
credit exemptions or RPL may be granted for
a qualification/course must be identified
within the qualification regulations.

The maximum award that can be granted
through academic credit, credit exemptions,
and/or RPL is two-thirds of the credit value of
the qualification being sought.

Disabilities

20.21

20.22

If students have a disability or impairment
that is likely to impact on their ability to
participate or demonstrate competency in any
aspect of their qualification/course, they must
contact the Disabilities Co-ordinator prior to
enrolment in order that an appropriate
assessment of their needs and suitable
arrangements can be made.

In accordance with Section 60 of the Human
Rights Act 1993, the Institute may refuse
admission or entry to a student whose
disability is such that special facilities and
services cannot be reasonably made available
to support the student in his/her
qualification/course, or where the student’s
disability may pose a hazard to the student or
to others in carrying out the requirements of
the qualification/course.

Special Entry Conditions

20.23 Qualification regulations may stipulate special
entry conditions, which may include the
following:

20.23.1 restrictions placed on entry where an
applicant does not meet normal
entry requirements;

20.23.2 entry that is conditional upon the
student attaining satisfactory results
in an assessment, course or
qualification;

20.23.3 limitations on entry where
availability of resources and/or
Health and Safety requirements may
restrict the number of enrolments
accepted, or where there are pre-
requisite/co-requisite requirements.

Selection

20.24 Notwithstanding 20.23.3 above or unless

otherwise specified in the qualification
regulations, selection shall be open to all
applicants who meet the required entry
criteria.

20.19

20.20

Me tautuhi mai i nga rekureihana tohu nga
here-a-ture, nga tawha, me nga hiahiatanga
kua whakaritea ma reira te tuku whiwhinga
pUmatauranga, te whakawatea whiwhinga, te
RPL ranei mo tétahi tohu/kohi.

Ko te tino whakawhiwhinga ka tukua ma te
tuku whiwhinga pumatauranga, te
whakawatea whiwhinga me te RPL ranei, ko
te ono tekau ma ono paihéneti i te wariu
whiwhinga o taua tohu e hiahia ana.

Nga Hauatanga

20.21

20.22

Ména he hauatanga, he aukatinga ranei a nga
akonga, he panga pea ki a ratou ahei ki te
whai wahi mai, ki te whakaatu matatau ranei
ki tétahi ahuatanga o 0 ratou tohu/kohi, mo
mua noa o te urunga me whakapa mai ratou
ki te Kaihono Hauatanga kia arotake tikatia ©
ratou hiahiatanga, kia tika ra ano nga
whakaritenga.

Mai i te Tekihana 60 o te Ture Tika Tangata
1993, he mana td0 Te Whare Takiura ki te
aukati whakaurunga, urutanga ranei o tétahi
akonga haua ko nga hiahiatanga mona hei
tautoko i a ia i roto i tana tohu/kohi kaore e
taea tikatia te whakaea, kei puta ranei tétahi
ahuatanga morearea ki te akonga, ki étahi
atu ranei i te whakatutukinga o nga
hiahiatanga o te tohu/kaohi.

Nga Ahuatanga Uru Motuhake

20.23

Kei nga rekureihana tohu pea é&tahi
whakaritenga urutanga motuhake, tae noa
pea ki €nei e whai ake nei:

20.23.1 he aukatinga urutanga ména kaore
i tutuki i tétahi kaitono nga
hiahiatanga uru noa;

20.23.2 he herenga urutanga me whiwhi
hua tika e te akonga mai i tétahi
aromatawai, kohi, tohu ranei;

20.23.3 he tawhanga urutanga mai i te
watea 0 nga rauemi me nga
hiahiatanga hauora, haumaru
hoki/ranei, mai i te tokomaha
urutanga kua whakaaetia, mai i te
hiahiatanga-tomua/ hiahiatanga-
ngatahi ranei.

Kowhiritanga

20.24

Waihoki te 20.23.3 o runga ake nei, he oti ra
te whakaritenga mai i nga rekureihana tohu,
kei te watea te kowhiritanga ki nga kaitono
katoa e whakatutuki nei i nga paearu uru e
hiahiatia ana.
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21.0 ENROLMENTS, FEES, WITHDRAWALS, REFUNDS AND TRANSFERS | NGA
WHAKAURUNGA, NAMA, PUTATANGA, WHAKAHOKI PUTEA, WHAKAWHITINGA

Enrolments

21.1

It is the student’s responsibility to meet
Waiariki’s enrolment requirements.

No enrolments may take place for a
qualification or course that has not been
granted internal and external approval and
accreditation.

Students wishing to enrol or re-enrol on a
qualification or course must complete an
Application and Enrolment Form prior to the
start date of the qualification/course.

Where the Application and Enrolment Form
has not been signed and completed correctly,
and/or the requested documentation has not
been provided, the enrolment process will
not proceed or will be delayed until such
requirements are met.

All enrolments are subject to the condition
that the student agrees to abide by the
statutes, policies, procedures, rules and
regulations of Waiariki, including the Waiariki
Student Code of Practice.

All previous debt must be paid or formal
arrangements made to pay, before a new or
another enrolment will be processed.

Upon acceptance, every signed Application
and Enrolment Form will become a contract
between Waiariki and the student, subject to
enrolment of sufficient students before the
start date of the qualification/course.

It is the student’s responsibility to notify
Waiariki, in writing, of any changes to his/her
enrolment, including postal address and
contact details.

Any changes to the enrolment may have
implications on student loan and/or student
allowance entitlements.

Payment of Fees

21.10

21.11

Students will pay their invoiced
qualification/course fees in full on or before
the qualification/course start date.

If payment of fees has not occurred within
10% or two weeks of the qualification/course
start date, whichever is shorter, a formal
debt collection process will be initiated.

Nga Whakaurunga

21.1

Ma te akonga nga hiahiatanga uru a Waiariki e
tutuki.

Ka kore e whakaaea tétahi whakaurunga ki
tetahi tohu, kohi ranei kua kore e whiwhi
whakaaetanga o roto, o waho, me te tohutuku
hoki.

Me whakaoti e nga akonga e hiahia ana ki te
whakauru, te uru ano ranei ki tétahi tohu,
kohi ranei tétahi Puka Tono me te Whakauru
mo mua noa atu o te ra timata o te tohu/kohi.

Ki te kore e tika te waitohu me te whakaoti i
te Puka Tono me te Whakauru, a, kaore
hoki/ranei i tuku pepa mana tika mai, ka kore
te tukanga whakauru e haere tonu, ka tomuri
ké ranei kia tae rawa mai aua hiahiatanga nei.

E herea ana nga whakaurunga katoa kia
whakaaea rawa e te akonga te whai i nga
ture, nga kaupapahere, nga tikanga
whakahaere, me nga rekureihana o Waiariki,
me te Tikanga Whanonga Akonga.

Ko nga nama o mua katoa me utu, me
whakarite huarahi hei utu ranei, mdé mua tonu
i te haerenga tonu o tétahi atu whakaurunga
hou.

Mai i te whakaaetanga, ko ia Puka Tono me te
Whakauru kua waitohutia, ka td hei kirimana i
waenga o Waiariki me te akonga, he oti ra te
herenga o te whakaurunga o te tokomaha o
nga akonga e hiahiatia ana i mua i te ra
timata o te tohu/kohi.

Kei te akonga te kawenga kia whakamohiotia
mai a Waiariki, a tuhi nei, ki nga huringa ki te
whakaurunga, te wahi noho, nga modhiohio
whakapa hoki.

He panga pea o nga huringa o te
whakaurunga ki nga tikanga pitea tarewa, ki
nga utu tapui hoki/ranei o te akonga.

Te Utu Nama

21.10

21.11

Me utu katoa e nga akonga 6 ratou nama mo
te tohu/kohi i te ra, i mua ranei o te ra timata
o te tohu/kohi.

Ki te kore nga nama e utua i roto o te 10% o
nga wiki e rua o te ra timata o te tohu/kohi
ranei, ara te wa timata te wa iti ake ranei, ka
timataria tétahi tukanga whakautu nama.
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21.12

21.13

21.14

21.15

21.16

21.17

The student is personally liable to pay all
legal and other collection costs incurred by
Waiariki in taking action to recover such fees
that have not been paid.

In the event that the fees will be paid by
StudyLink by way of a student loan or by
way of a Training Incentive Allowance, or by
any other third party, the student will do
everything required by that third party to
enable payment of the fees in full on or
before the qualification/course start date.

Students will attach (to the Application and
Enrolment Form) an Order Form or other
proof of confirmation of payment, if the fees
will be paid by a third party other than
StudyLink. If this is not attached, the fees
will be invoiced directly to the student.

The student is personally liable to pay the
balance of any fees if a third party will only
pay part of the fees.

Students will not be issued with a Waiariki
Student ID card until all fees are paid in full
or the student has received verification from
StudyLink that his/her fees will be paid. This
will result in the student not being able to
access Library services, and access to class
resources and texts may also be limited. If
the qualification/course fees have not been
paid in full within two weeks of the
qualification/course start date, access to the
Waiariki computer network will be cancelled.

A student will not be eligible to graduate or
receive formal recognition of any Waiariki
award until his/her fees have been paid in
full, all Waiariki resources have been
returned (eg. library books) and there is no
debt, monetary or otherwise, outstanding to
Waiariki, including WITSA student fees.

Withdrawals and Refunds

21.18

21.19

Waiariki will refund fees in full should a
qualification/course on which a student is
enrolled fail to run for any reason.

Where it appears that the number of
students enrolled on a particular course is
insufficient to justify the delivery of that
course, then the Director of School may
decline to deliver the course. Every person
who has applied for enrolment will be notified
of the cancellation and, where possible,
offered an alternative course. In every such
case, all fees shall be refunded in full.

21.12

21.13

21.14

21.15

21.16

21.17

Kei te herea a-ture te akonga, mana nga
nama a-ture me étahi atu nama a-kohi ka riro
i @ Waiariki mai i te whai i nga nama kaore
ano kia utua.

Ki te riro ma Hoto Akoranga ki tétahi
whakatarewanga akonga, ma tetahi utu Pltea
Akiaki Whakangungu, ma tétahi atu hunga
ranei, me whakapau e te akonga ona kaha kia
taea ai e taua hunga te utui nga nama katoa i
te ra, i mua ranei o te ra timata o te
tohu/kohi.

Ka tapirihia e nga akonga (ki te Puka Tono
Whakaurunga) tétahi Puka Tono, tétahi atu
momo taunakitanga utu ranei, ki te utua nga
nama e tétahi atu hunga, atu i te Hoto
Akoranga. Ki te kore ténei e tapirihia, ka puta
totika te nama ki te akonga.

Kei te herea te akonga mana te toenga o te
nama e utu ki te kore te katoa e utua e tétahi
atu hunga.

Ka kore te akonga e whiwhi i tétahi Kari
Whakaatu Tauira o Waiariki kia utua katoa ra
and nga nama, kia whiwhi ranei i tétahi
manatanga mai i Hoto Akoranga ka utua pu

ana nama. Ki te pénei ka kore te akonga e
whai aheitanga ki étahi ratonga Whare
Pukapuka, ka aukatia pea é&tahi rauemi

akomanga, étahi pukapuka mahi hoki. Ki te
kore nga nama e ea i roto i te rua wiki o te ra
timata o te tohu/kohi, ka whakakorehia te
aheitanga ki te whatunga rorohiko o Waiariki.

Ka kore e taea e te akonga te puta, te whai
mana ranei mai i nga whiwhinga o Waiariki kia
utua ra and nga nama katoa, kia whakahokia
mai hoki nga rauemi katoa o Waiariki (hei
tauira, nga puka Whare Pukapuka), kaore hoki
he nama a-pitea, a-aha atu ranei, ki Waiariki
e tarewa tonu ana, me nga utu akonga
WITSA.

Nga Putatanga me nga Whakahoki Moni

21.18

21.19

Ka whakahoki pltea-uru katoa a Waiariki ki te
akonga i uru ki tétahi tohu/kohi ki te kore
taua tohu/kohi e haere ahakoa péhea te take.

Ki te iti rawa te tokomaha akonga o tetahi
kohi mo te whakaako i taua kohi, ka
whakakorehia pea e te Pou o te Kura te kohi.
Ko nga tangata katoa i tono ki te uru ki taua
kohi ka panuitia ki te whakakorenga, a kia
taea rawatia, ka tohutohutia ki tétahi atu kohi.
Ki aua tu ahuatanga pénei katoa, ka
whakahokia katoatia nga putea-uru.
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21.20

21.21

21.22

21.23

21.24

A student is considered to have ‘withdrawn’
from a qualification or course on receipt, by
the Data Management Centre, of written
notice to Waiariki (by letter, on the
appropriate form or by email), signed by the
student provided that such notice is not
given after completion of the
qualification/course.

NOTE: The date of application to withdraw
will be the date that correct paperwork
completed by the student is received by
Waiariki - not the last day the student
attended class.

Any withdrawal from a qualification/course
shall be without prejudice to the student’s
rights to apply for re-enrolment in the future.

If Waiariki receives a withdrawal in writing
from a domestic student on or before 10% or
two weeks of the qualification/course start
date, whichever is the least, the student will
not be liable for any fees.

If a domestic student formally withdraws
after 10% or two weeks of the
qualification/course start date, whichever is
the least, the student will remain liable to
pay all invoiced fees and to meet all costs of
recovery, subject to compassionate grounds
(see 21.35).

The table below outlines the effect a
qualification/course withdrawal has on a
domestic student’s enrolment.

21.20

21.21

21.22

21.23

21.24

Ra o te Panui Riro

E meatia ana kua riro tétahi akonga mai i
tétahi tohu, kohi ranei ma te whiwhinga e te
Pokapli Whakahaere Raraunga ki tétahi panui
a-tuhi (a-reta, ma te pukatono tika, a imera
ranei), kua waitohutia e te akonga, kia kaua
rawa taua panui e tukua mai nd muri noa o te
otinga o te tohu/kaohi.

TUHIPOKA: Ko te ra riro pu, ko te ra whiwhia
e Waiariki ki nga pepa tika kua oti pai i te
akonga - kaua mo te ra whakamutunga i tae
ake ai te akonga ki te karaehe.

MG nga rironga katoa mai i tétahi tohu/kohi ka
kore he whakaaro kdaro ki nga motika o te
akonga ki te tono kia uru ano a taro ake nei.

Ki te whiwhi a Waiariki i té€tahi rironga a-tuhi
mai i tétahi akonga o Aotearoa i te ra, mo
mua o te 10%, o te rua wiki o te ra timata o
te tohu/kohi, ind te mea toiti, ka kore te
akonga e herea ki nga nama.

Ki te riro pd tétahi akonga o Aotearoa mo
muri o te 10%, o te rua wiki ranei o te ra
timata o te tohu/kohi, ina te mea toiti, ka
herea tonu te akonga ki te utu i nga nama
katoa, hei tutaki hoki i nga utu whakaara ano,
éngari mo nga take poaroha(tirohia 21.35).

Ko te tltohi o raro nei hei whakaatu i te
panga o te rironga tohu/kohi ki te
whakaurunga o te akonga o Aotearoa.

Nui o te
Whakahokinga

Te Hua
Patea (mo nga | Pimatauranga

nama kua utua)

Date of Notice Refund Due Academic
of Withdrawal (of fees paid) Result
e 19 No result
qualification/course 100%
start date recorded
On or before 10% or
two weeks of the No result
qualification/course 100% ———
start date, whichever
is the least
After 10% or two
weeks of the Nil refund

e ) Result
qualification/course Student liable e
start date, whichever for unpaid fees
is the least

Nil refund

No written withdrawal d liabl Result
completed Student liable recorded

for unpaid fees

M6 mua o te ra timata
o te tohu/kohi

Mo te ra, mo te 10%,
te rua wiki ranei o
mua o te ra timata o
te tohu/kohi, ko te
mea toiti

M0 muri o te 10%, te
rua wiki ranei o te ra

timata o te tohu/kohi,
ko te mea toiti

Kaore i oti tetahi
rironga a-tuhi

100%

100%

Kaore he
whakahokinga
putea
He herenga a te
akonga ki nga
nama kaore ano
kia utua

Kaore he
whakahokinga
putea
He herenga a te
akonga ki nga
nama kaore and
kia utua

Kaore kau he
hua e tuhia

Kaore kau he
hua e tuhia

He hua and ka
tuhia

He hua and ka
tuhia
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21.25

21.26

21.27

21.28

21.29

International students will be entitled to a
full refund of fees if the full
qualification/course fee has been received
and cancellation of the student’s enrolment
has been received at least four weeks prior
to the start date of the qualification/course.

International students will be entitled to a
full refund of fees if the full
qualification/course fee has been received
and the student has been refused a student
visa by the New Zealand Immigration Service
(NZIS) prior to the start date of the
qualification/course.

If  Waiariki has  received the  full
qualification/course fee for an international
student and, within the four week period
prior to the qualification/course start date,
the student is unable to commence his/her
studies through unforeseen circumstances,
for reasons other than the non-issue of a
visa by NzZIS, then 90% of the
qualification/course fee will be refunded.

For international students who withdraw
after the qualification/course start date,
there will be no refund of fees for the first
year of study except in exceptional
circumstances and at the discretion of the
Chief Executive (see 21.35). In such cases,
the refund applied shall take into
consideration any administration charge and
agent’s commission that have already been
paid.

The table below outlines the effect a
qualification/course withdrawal has on an
international student’s enrolment.

21.25

21.26

21.27

21.28

21.29

M6 nga akonga o tawahi ka whakahokia te
pUtea-uru katoa mo te tohu/kohi ména kua
utua katoatia, a, kua whiwhia te
whakakorenga uru a te akonga mo mua tonu
o te wha wiki o te ra timata o te tohu/kohi.

M6 nga akonga o tawahi ka whakahokia te
pUtea-uru katoa mo te tohu/kohi ména kua
utua katoatia, a, kua kore tdOna pane
uruwhenua e whakaaetia e te Ratonga
Manene o Aotearoa (NZIS) mo mua tonu o te
ra timata o te tohu/kohi.

Ki te whiwhi a Waiariki i te pltea-uru katoa
mo tétahi tohu/kohi mai i tétahi akonga o
tawahi, a, mo roto o te wha wiki o mua o te ra
timata o te tohu/kohi, kua kore e taea e te
akonga te mahi i ana mahi na te patanga
ohorere, na étahi take ranei atu i te kore tuku
pane uruwhenua e NZIS, ka whakahokia te
90% o te putea-uru o te tohu/kohi.

M6 nga akonga o tawahi ka riro mo muri noa
o te ra timata o te tohu/kohi, ka kore he
whakahokinga putea-uru mo te tau ako
tuatahi, otira, mé take whakaharahara, a, ma
te whakatau a te Pou Tu Mana (tirohia 21.35).
Ki aua ti ahuatanga, ka tirohia nga nama
whakahaere me te nama mangai kua utua ke.

Ko te tltohi o raro nei hei whakaatu i te
panga o te rironga tohu/kohi ki te
whakaurunga o te akonga o tawahi.
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Date of Notice

of Withdrawal

Refund Due
(of fees paid)

Academic
Result

At least four weeks

prior to ® No result
qualification/course Lo recorded
start date
Visa refusal prior to
qualification/course 100% No result
recorded
start date
Within four week
period prior to 90% No result
qualification/course ° recorded
start date
Nil refund of

After fees for first Result
qualification/course year rec?)srgled
start date Student liable

for unpaid fees

Nil refund

No written withdrawal :j re T_n bl Result
completed Student liable recorded

for unpaid fees
21.30 If, due to a disability/impairment, a student

21.31

21.32

21.33

21.34

formally withdraws after 10% or two weeks
of the qualification/course start date,
whichever is the least, any refund shall be on
application to and at the discretion of the
Chief Executive (see 21.35).

Should Waiariki owe a refund of all or part of
a student’s invoiced fees then that refund
shall be repaid to the student or, in the case
of a student loan arrangement, to StudyLink.

Should an overpayment result from money
being received from multiple persons or
agencies, one of whom is StudyLink, the
refund shall be repaid to StudyLink in the
first instance.

If a student breaches the Academic Statute,
the Waiariki Student Code of Practice, or any
other relevant policies, procedures or
regulations, which results in suspension or
expulsion of the student from his/her
qualification/course, then the student will not
be eligible for a refund and will remain liable
to pay all invoiced fees and to meet all costs
of recovery.

No withdrawals or refunds will be actioned
after the end of the qualification or course.

Ra o te Panui Riro

Nui o te
Whakahokinga
Patea (mo6 nga
nama kua utua)

Te Putanga
Pumatauranga

M0 mua tonu o te wha

Kaore kau he

wiki o te ra timata o 100% ;
te tohu/kohi HIEIGELE
Whakakorenga pane
uruwhenua mo mua 100% Kaore kau he
tonu o te ra timata o ° hua e tuhia
te tohu/kohi
M0 roto tonu o te wha -
wiki 0 mua o te ra 90% K:S;eekt?,liige
timata o te tohu/kohi

Kaore he

MG muri noa o te ra
timata o te tohu/kohi

Kaore i oti tetahi
rironga a tuhi

21.30

21.31

21.32

21.33

21.34

whakahokinga
pltea mo te tau
tuatahi
He herenga a te
akonga ki nga
nama kaore and
kia utua

He hua ka tuhia

Kaore he
whakahokinga
putea
He herenga a te
akonga ki nga
nama kaore and
kia utua

He hua ka tuhia

Mai i tétahi hauatanga/aukatinga, ka riro te
akonga mo muri o te 10%, te rua wiki ranei o
te ra timata o te tohu/kohi, ko te mea toiti,
ma tono ki te Pou T4 Mana, a ma tona
whakataunga te whakahokinga putea (tirohia
21.35).

Ka nama a Waiariki ki tétahi wahanga, ki te
katoa ranei o nga pitea-uru a tétahi akonga,
ka utua ki te akonga, a, ména he pitea
tarewa, ki Hoto Akoranga ranei.

Ki te nui rawa te utu mai i te tokomaha o te
tangata, o te ropl ranei, ko tétahi ko Hoto
Akoranga, ko te matua whakahokinga ki Hoto
Akoranga.

Ki te takahia e tétahi akonga te Ture
Pimatauranga, Te Tikanga Whanonga Akonga
o Waiariki, étahi atu kaupapahere, mahinga,
rekureihana hangai mai ranei, ka
whakatarewatia, ka panaia ranei te akonga atu
i tana tohu/kohi, ka kore te akonga e whai
wahi ki te whiwhi whakahokinga pitea, a, ka
herea tonu ki te utu tonu i nga putea-uru me
nga utu whakaara ano.

Kaore te rironga, te whakahoki putea ranei e
whaia nd muri noa o te mutunga o te tohu, o
te kohi ranei.
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21.35 A refund of all or a proportion of fees on
compassionate grounds requires the approval
of the Chief Executive.

Transfers

21.36 Transfers refers to students transferring from
one Waiariki qualification/course to another,
unless specifically covered in a collaborative
aggreement with another institution.

21.37 Any student wishing to transfer from one
qualification/course to another must apply in
writing to Waiariki by completing a
Qualification/Course Transfer Form.

21.38 A student who elects to transfer from one
qualification/course to another may have the
fee for the original qualification/course
credited against the fee for the new
qualification/course.

21.39 All requests for transfers must be submitted
within the first two weeks of the start of a
course a student wishes to transfer to.

21.40 If course materials have been issued for the
original qualification/course, this will be
assessed as part of any fee transfer.

21.35 Ma te whakaaetanga a te Pou Tu Mana te
whakahokinga pitea-uru katoa, tona wahanga
noa ranei, mo te whakaaroha te take.

Nga Whakawhitinga

21.36 Ko nga whakawhitinga ko nga akonga e
whakawhiti mai i tétahi tohu / kéhi o Waiariki
ki tétahi atu, engari koa, kua whakarite he
whakaaetanga mahitahi ki tatahi atu whare
takilra.

21.37 Ko tetahi akonga e hiahia ana ki te whakawhiti
mai i tétahi tohu/kohi ki tétahi atu me tono
a-tuhi ki Waiariki ma te whakaki Pukatono
Whakawhiti Tohu/Kohi.

21.38 Ki te kowhiri tétahi akonga kia whakawhiti mai
i tétahi tohu/kohi ki tétahi atu ka taea te
whakawhiti atu hoki i nga nama kua utua mo
te tohu/kohi tuatahi hei utu i nga nama mo te
tohu/kohi hou.

21.39 Ko nga tono mo nga whakawhitinga, me
whakatakoto kei roto i te tuatahi o nga wiki e
rua ka timata mai tétahi kéhi e hiahia ana te
akonga ki te whakawhiti mai.

21.40 Ka tirohia te tuku rauemi kohi mo te tohu/kohi
tuatahi hei wahanga o te whakawhitinga
pUtea-uru.
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22.0 ASSESSMENT | AROMATAWAI

22.1 The Director of School is responsible for 22.1 Kei te Pou o te Kura te kawenga o te totika o
having documented procedures to ensure the nga whakahaerenga a-tuhi nei kia tika te
security of assessment documents prior to haumaru o nga pepa aromatawai mo mua o
the holding of the assessment, and for the te whakahaerenga aromatawai, tae noa ki te
accuracy and security of assessment results. tika me te haumaru o nga hua aromatawai.

22.2 Full details of assessments and timetables will 22.2 Ka tukua a-tuhi nga taipitopito katoa o nga
be provided in writing to students on the first aromatawai me nga wataka ki nga akonga i te
day of course commencement, including ra tuatahi o te kohi, me nga taipitopito mo
details on assessment methods/values/ nga huarahi/Gara/takotoranga, nga ra
formats, due dates and how to submit whakamutunga o nga aromatawai, me te
assessments. All assessments must reflect péhea hoki o te tuku aromatawai. Me
the learning outcomes as specified in whakaata e nga aromatawai katoa nga
approved course outlines. whainga ako kua whakaritea ki nga

whakatakanga kohi kua whakaaetia.

22.3 All  full-time  qualifications  will  have 22.3 Ko nga tohu wa kiki katoa ka whakatauria a-

assessments moderated both internally and
externally according to moderation
procedures included in qualification approval
documentation and on the PMF. Moderation
of courses will be the responsibility of the
Director of School.

Assessment in Te Reo Maori

roto, a-waho hoki nga aromatawai e ai ki nga
whakahaerenga whakatau kei roto i nga
tuhinga whakaaetanga tohu me te PMF. Ko te
kawenga o te whakataunga o nga kohi kei te
Pou o te Kura.

Aromatawai ki Te Reo Maori

22.4 Summative assessments that contribute to 22.4 Ko nga aromatawai tdturu ka whai wahi ki
final grades may be conducted in te reo nga koeke whakamutunga ka reo Maori pea.
Maori. Conditions and requirements may He herenga, he hiahiatanga hoki pea mai i te
apply as documented on the PMF. PMF.

22.5 Assessment in te reo Maori does not apply 22.5 Kaore he herenga o te aromatawai ki te reo
when, due to the nature of the skills being Maori mai i te ahua o nga pukenga e
tested, work submitted for assessment may whakamatauria ana, me te tuku mabhi
be required to be completed in a particular aromatawai ki tétahi reo atu i te reo Ingarihi.
language.

22.6 Students who intend to present all or part of 22.6 Ko nga akonga e hiahia ana ki te tuku i tétahi

their assessments in te reo Maori must notify
the Course Co-ordinator of their intention
within two weeks of commencing the course
so that suitable arrangements can be made.

Assessment for Students with Special Needs

wahanga, i te katoa ranei o nga aromatawai
ki te reo Maori me whakamohio mai ki te
kaihono o te kohi i roto i te rua wiki o te
timatanga o te kohi kia taea ai te
whakaritenga tika.

Aromatawai mo nga Akonga Whai Ahuatanga

Motuhake
22.7 Special facilities/support can be provided for 22.7 Ka whakaratohia te rauhanga/tautoko mo nga
students unable to sit assessments under akonga kaore e taea ana te aromatawaitia i
normal conditions. raro i nga tu ahuatanga haere noa.
22.8 If special facilities/support are required, 22.8 Ki te hiahiatia te rauhanga/tautoko motuhake,

students must apply to the Course
Co-ordinator as soon as practicable so that
suitable arrangements can be made. In cases
of disability or impairment, students must
also contact the Disabilities Co-ordinator (see
20.21).

me tono wawe mai te akonga ki te kaihono
kohi kia taea ai te whakaritenga tika. M0 nga
ahuatanga haua, aukatinga ranei, me
whakapa mai hoki ki te Kaihono Hauatanga
(tirohia 20.21).
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22.9

Where special facilities/support can be
provided, students must use these rather
than miss an assessment or examination. If
special facilities/support are not applied for
and an examination is missed, this will affect
decisions in relation to any resulting aegrotat
application.

Conduct of Tests and Examinations

22.10

22.11

22.12

22.13

22.14

22.15

22.16

Requirements and conditions for the conduct
of tests and examinations specific to a
qualification/course, shall be clearly outlined
in the qualification regulations and/or course
outlines, and shall include the following
aspects:

times and dates of tests/examinations
the type of test/examination

availability and use of aids or written
material.

Times and venues for tests/examinations
shall be notified to students not less than four
weeks before the tests/examinations are to
be held.

Permission to sit a test or examination at a
time or place other than that designated must
be obtained from the lecturer at least two
weeks prior to the scheduled
test/examination date. Such permission will
be granted only in exceptional circumstances
and where adequate supervision can be
arranged.

Where special facilities/support are required
to sit a test/examination, arrangements must
be made with the lecturer as per clause 22.8
or, in cases where special needs have
occurred unexpectedly, as soon as possible
following the occurrence of such needs to
enable arrangements to be made prior to the
scheduled test/examination date.

Tests and examinations shall comprise such
written, oral and/or practical tests and
examinations as the course co-ordinator may
determine with the prior approval of the
School Academic Committee.

Tests and examinations held under the
authority of other bodies or external agencies
will be conducted and administered under the
provisions and regulations set by those
organisations.

Test/examination papers may be released to
students in advance of the test/examination
where course outlines permit or where the
School Academic Committee has given its
approval.

22.9

Mo te whakaratonga o te rauhanga/tautoko
motuhake, ma te akonga énei ahuatanga e
whai, kauaka te aromatawai, te
whakamatautau ranei e hipa. Ki te kore te
rauhanga/tautoko motuhake e tonoa, ka hipa
hoki te whakamatautau, he panga nui ki te
whakataunga o te tono a-taroro.

Whakahaerenga Whakamatautau Poto, Nui

Hoki

22.10

22.11

22.12

22.13

22.14

22.15

22.16

Ko nga hiahiatanga me nga herenga mo te
whanonga o nga whakamatautau poto, nui
hoki o tétahi tohu/kohi, ka whakamarama
tikahia ki nga rekureihana tohu me nga
whakamaramatanga kohi hoki/ranei, a, kei
roto tonu énei ahuatanga e whai ake nei:

® nga wa, hga ra o nga whakamatautau
poto/nui
e te momo whakamatautau poto/nui

e te wateatanga me te whakamahinga
rauemi a-awhina, a-tuhi ranei.

Ko nga wa me nga wahi o nga
whakamatautau poto/nui me whakamohio atu
ki nga akonga mo mua tonu o te wha wiki o
mua o te timatanga o nga whakamatautau
poto/nui.

Ko nga whakaaetanga ki te nohoanga o te
whakamatautau poto, nui ranei ki tétahi wa,
wahi ké atu ranei o te whakaritenga, me
whiwhi mai i te kaiako mo mua tonu o te rua
wiki o mua o te ra o te whakamatautau
poto/nui. Me take nui anake te
whakaaetanga, me tika hoki nga
whakaritenga kaimataki mai.

Ki te hiahia ahuatanga rauhanga/tautoko
motuhake mo te noho whakamatautau
poto/nui, me whai whakaritenga mai ki te
kaiako mai i te whiti 22.8, a téna, ki nga
ahuatanga ohorere, me whai wawe ranei mo
muri tonu o te takahanga mai kia taea ai nga
whakaritenga tika mo6 mua ra ano o te ra o te
whakamatautau poto/nui.

Kei roto o nga whakamatau poto, nui hoki nga
ahuatanga a-tuhi, a-waha, a-whakaharatau
hoki/ranei ka whakaritea pea e te kaihono
kohi mai i te whakaaetanga o mua a te Komiti
PiUmatauranga a Kura.

Ko nga whakamatautau poto, nui hoki o raro
o te mana o étahi atu ropl, o nga hunga 6-
waho ranei ka kawea, ka whakahaerehia ma
raro o nga whakaritenga me nga rekureihana
ka whakaritea e aua ropda.

Ko nga pepa whakamatautau poto/nui me
tuku ki nga akonga moO0 mua o te
whakamatautau poto/nui ma te whakaae a
nga whakamarama kohi, a te Komiti
Pimatauranga & Kura ranei.
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22.17 Students

22.18

undertaking written

test/examinations are subject to the following
requirements:

22.17.1

22.17.2

Students shall write out answers to
test/examination questions in the
presence of a supervisor, who shall
be appointed or approved by the
Course Co-ordinator. Students must
obey the instructions of the
supervisor; and

Test/examination papers must be
handed in to the supervisor before
leaving the room.

Students taking written, oral and/or practical
tests/examinations are collectively subject to
the following requirements:

22.18.1

22.18.2

22.18.3

22.18.4

22.18.5

22.18.6

22.18.7

Requirements for entering and
leaving the test/examination room
shall be stipulated by the supervisor.
No student may leave the room

without the permission of the
supervisor.

Students undertaking a
test/examination individually, must
not communicate with other

students in the test/examination
room. They must not request or
offer any assistance with the

test/examination.

Students must not borrow from or
lend materials to other students
during a test or examination, unless
authorised to do so by the
supervisor.

Students must not behave in any

manner that will distract other
students during the
test/examination.

Course outlines shall determine

what, if any, aids may be available
or used during tests/examinations.

Students must not bring into the
test/examination room any written
or other material or equipment
unless specifically authorised and
notified to the student in advance.

must be
during

Communication devices
turned off
tests/examinations.

22.17 Ko nga akonga e tuhi whakamatautau ana ka
péhia ratau ki ngd whakaritenga e whai ake

22.18

nei:

22.17.1

22.17.2

Me tuhi whakautu e nga akonga ki
nga patai whakamatautau
poto/whakamatautau i mua i te
aroaro o tétahi kaimataki, ka tohua,
ka whakaaetia e te kaihono kohi. Me
whai e nga akonga nga tohutohu a
te kaimataki; me

Me tuku nga pépa whakamatautau ki
to kaimataki i mua i te wehenga atu i
te rima

Ma nga akonga nga whakamatautau e tuhi, e
kérero @ waha, e mahi a ringa ranei, ka péhia
ratau katoa ki nga whakaritenga e whai ake

neil:

22.18.1

22.18.2

22.18.3

22.18.4

22.18.5

22.18.6

22.18.7

Ko nga whakaritenga o te uru mai
me te puta atu i te ruma
whakamatautau poto/nui ka
whakamaramahia e te kaimataki.
Kaua tetahi akonga e puta atu ki te
kore e whai whakaaetanga mai i te
kaimataki.

Kaua nga akonga e whakamatautau
kotahi ana e whakawhitiwhiti korero
i roto i te rima whakamatautau
poto/nui. Kaua hoki ratou e tono, e
tuku awhina, mo te whakamatautau
poto/nui.

Kaua nga akonga e pati, e tuku ranei
i nga rauemi ki tétahi atu akonga i a
ratou e mahi ana i nga
whakamatautau poto, nui ranei, ma
te whakaae anake a te kaimataki.

Kaua rawa nga akonga e
whakaporearea i tétahi atu i roto i te
whakamatautau poto/nui.

Kei nga whakamaramatanga kohi te
rauemi  tautoko ka taea te
whakamahi ki nga whakamatautau
poto/nui.

Kaua étahi mea tuhi, étahi atu
taputapu, rauemi hoki e haria mai e
te akonga ki te rima
whakamatautau, atu i nga mea kua
whakaritea noa atungia.

Me whakaweto nga taonga
whakawhitiwhiti korero i te wa o nga
whakamatautau poto/nui.
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22.18.8 No food or drink, other than sipper
bottles, is permitted during
tests/examinations.

22.18.9 Students must provide answers
which constitutes their own work
and must not copy the work of
others.

22.19 Any dishonest practice occurring in a test or
examination, or in the submission of work,
will result in disciplinary action which could
result in exclusion from any
qualification/course at Waiariki.

Submission and Return of Assessments

22.20 Assessments must be presented in the
required format as specified in course outlines
and submitted by the due time/date.

22.21 Students must retain a copy of their
assessments, as a lost assessment is not a
valid reason for a re-submission or aegrotat
consideration.

22.22 Students will receive results of assessments
within fifteen (15) working days of the
assessment date and final results within
twenty (20) working days of the final
assessment date.

22.23 Due to external moderation requirements,
internally assessed results are to be regarded
as provisional until confirmed.

22.24 All work (or a copy thereof) submitted for
assessment, together with a copy of the
marking schedule used to mark the
assessment, shall be made available to
students for collection or returned to them
within fifteen (15) working days of the
assessment date.

22.25 Assessment work will normally be returned to
the student. Any uncollected work may be
destroyed one year following the completion
of the course.

22.26 Schools may make copies of student
assessments for post-moderation purposes.

Extensions/Late Submissions

22.27 All assessments are to be completed by the
due date specified in course outlines. Work
not submitted by the due date will be given a
fail grade unless an application for extension
has been made. Extensions will only be
granted in exceptional circumstances.

22.18.8 Kaore e whakaaetia te kai, te inu
ranei, atu i nga patara inuinu ki te
whakamatautau poto/nui.

22.18.9 Me tuhi e nga akonga a ratou
whakautu ake, kia kauaka ra nga
mahi a étahi atu e kapehia.

22.19 Ko te hua o tétahi mahi hianga ki roto o tétahi
whakamatautau poto, nui ranei, ki te tukunga
ranei o €tahi mahi, he take raupapa, mai i
reira pea, he pananga atu i tétahi tohu/kohi o
Waiariki.

Te Tuku me te Whakahokinga Aromatawai

22.20 Me tuku nga aromatawai ki te takotoranga
kua whakaritea i nga whakamaramatanga
kohi, me tuku hoki mdé mua, mo te wa/ra
ranei kua tohua.

22.21 Me pupuri tonu e nga akonga tétahi kape o a
ratou ake aromatawai, eharana te mea ngaro
i te take tika mo te tuku and, mo te tono
a-turoro ranei.

22.22 Ka whiwhi maka nga akonga mo roto o te 10
ra mahi mai i te ra aromatawai, a, ko nga hua
whakamutunga mo roto o te wha wiki o te ra
whakamutunga o te aromatawai.

22.23 Na nga hiahiatanga whakatau 6-waho, ko nga
hua aromatawai-a-roto he takitaro tae noa ki
te whakataunga mutunga.

22.24 Ko nga mahi a-tuhi (he kape ranei) kua
tukuna kia aromatawaitia, tae atu ki tétahi
kape o te paearu aromatawai maka i te
aromatawai, ka whakawateahia kia tikina e
nga akonga, ka whakahokia ranei mo roto o
te 10 ra mahi o te ra aromatawai.

22.25 Ko te tikanga ka tukua nga mahi aromatawai
ki te akonga.. Ko nga mahi kaore i kohia i
roto i te kotahi tau o muri o te mutunga o te
kohi ka tdrakina pea.

22.26 Téra pea, ka mahi whakakape i nga mahi aro
matawai akonga mo nga tatai whakataunga
né muri.

Nga Whakaroanga Ake/Tukunga Tomuri

22.27 Me oti nga aromatawai mo mua noa o te ra i
whakaritea ki nga whakamaramatanga kohi.
Ko nga mahi kua kore e tukua ki taua ra ka
whiwhi i te koeke hinga, atu i nga tono
whakaroanga ake. Ma te take nui anake te
whakaae tono whakaroanga ake.
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22.28 Students who anticipate difficulty in sitting
scheduled tests or examinations, or
submitting assessments by the due date may
request an extension in accordance with the
following conditions:

22.28.1 students must apply for an extension
in writing and negotiate a new
submission date with the Course
Co-ordinator;

22.28.2 unless there are extraordinary or
unforeseeable circumstances,
requests for an extension must be
made at least three (3) days prior to
the due date;

22.28.3 students must provide acceptable
documentary evidence to support
their application for extension.

Re-submission/Re-sit Provision

22.29 For competency-based assessment, students
who do not demonstrate the required
competency on their first assessment attempt
will be eligible for one re-sit. Any further
re-sits must be on application to the Director
of School.

22.30 For achievement based assessment,
re-submitting or re-sitting an assessment
may be negotiated on an individual basis with
the Course Co-ordinator. Students may be
allowed to re-submit/re-sit an assessment
that, on first presentation, does not meet:

e the learning outcomes; and/or

e the standards expected for academic
work.

22.31 Waiariki may, at the discretion of the Chief
Executive, set a fee for a re-sit which will be
payable by the student.

22.32 Re-submission of assessments must take
place within ten working days after
assessments have been marked and returned
to the students. No extensions will be given
for resubmissions except in exceptional
circumstances.

22.33 Re-submissions/re-sits will be confined to the
current academic year unless otherwise
recommended by the School Academic
Committee to the Academic Board.

22.28 M0 nga akonga e whakapono ana ki te panga
uauatanga ki te noho whakamatautau poto,
nui ranei kua whakaritea, ki te tuku
aromatawai ranei i te ra kua whakaritea, ka
taea te tono whakaroanga ake mai i nga take
e whai ake nei:

22.28.1 me tono a-tuhi e nga akonga tétahi
whakaroanga ake, a, ka taupatuhia
me te kaihono kohi tétahi ra tuku
ano;

22.28.2 atu i nga wa take nui, ohorere
ranei, me tae nga tono
whakaroanga ake kia toru (3) nga
ra o mua o te ra kua whakaritea;

22.28.3 me tuku e nga akonga nga
taunakitanga whaimana hei
tautoko i te tono whakaroanga ake.

Takitaro Tukunga ano/Nohanga ano

22.29 M0 te aromatawai piU-matatau, ko nga
akonga kaore e kaha ana i te pu-matatau e
whakatakoto ana i ta ratou aromatawai
tuatahi, ka taea e ratou kia noho kotahi ano ai
i taua aromatawai.

22.30 Mo te aromatawai paetae, ka taea te taupatu
takitahi me te kaihono kohi i te tukunga ano i
te ndhanga and ranei o tétahi aromatawai.
Téera pea, ka whakaaetia te akonga kia tuku
and / noho and i tétahi aromatawai ki te
tirohanga tuatahi, ka kore e tutuki:

e nga whainga ako; me
e nga pae kounga ranei ka manakohia mo te
mahi pumatauranga.

22.31 Téra pea ka whakaritea e Waiariki, kei te Pou
TU Mana te whakataunga, tétahi nama mo te
mahi and hei utu ma te akonga.

22.32 Ko te tuku and o te aromatawai me mahi mo
mua o te paunga o te 10 ra mahi o muri o te
maka me te whakahokinga o nga aromatawai
ki nga akonga. Me take nui ka whakaaetia ai
te whakaroanga ake o te tuku ano.

22.33 Ko nga tuku and/noho ano ka herea nei ki te
tau pumatauranga tiariari, atu i te tatohunga
a te Komiti PUmatauranga & Kura ki te Pdari
PiUmatauranga.
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22.34 Students will be informed which items of
assessment are to be re-submitted or
re-assessed and the applicable date(s).
Constructive feedback will be provided to
students on their work and the marking
schedule so that they are aware of the
required standards and how to achieve those
standards.

22.35 Students may be asked to sign an agreement
documenting the conditions for re-submission
or re-assessment including, where applicable,
additional assistance and/or costs.

22.36 Re-submissions will not be available to
students who have not submitted an
assessment by the due date and time, and
who have not first obtained an extension
and/or who have not been excused for other
reasons.

Recording of Assessment Outcomes

22.37 The Academic Statute grade reflects the
standard grading across Waiariki. Academic
transcripts will show the Statute value. The
Artena value is used for recording and
entering results into the Artena system.

22.38 For qualifications/courses in which
competency-based assessment is undertaken,
results shall be recorded as follows:

Credit granted for Recognition of Prior Whiwhinga kua tukua hei Whakamana i

22.34 Ka whakamohio atu nga akonga ko €éhea o
nga tuemi o nga aromatawai me tuku ang,
me noho and ranei, me nga ra e hangai mai
ra. Me whai urupare tautoko e nga akonga
mo a ratou mahi, me nga paearu aromatawai
hoki kia mohio ai ratou ki te pae kounga e
hiahiatia ana, me péhea hoki te whakaea o
aua pae kounga.

22.35 Ka uia pea nga akonga kia waitohutia tétahi
whakaaetanga mo nga herenga o te tuku ano,
aromatawai ano ranei, ina e tika ana, tae atu
ki nga awhinatanga and, me nga utu anod
hoki/ranei.

22.36 Ka kore nga tono tuku and e watea ki nga
akonga kihai i tuku aromatawai i te wa, ra
kua whakaritea, kua kore hoki/ranei e matua
whiwhi whakaroanga ake, kua kore hoki/ranei
tétahi take and mo te whakawatea.

Te Tuhinga Hua Aromatawai

22.37 Ko te koeke Ture Pimatauranga e whakaatu
ana i te koeke pae kounga puta noa i
Waiariki. Ko nga tuhinga Pumatauranga ka
whakaatu i te tara Ture. Kei te tara Artena
te tuhinga me te tauru hua ki te punaha
Artena.

22.38 MO nga tohu/kohi e whai ra i nga aromatawai
pu-matatau, ka pénei te tuhinga:

Statute Value Artena Value
RPL L

Learning nga Akoranga o Mua

Competent Matatau COMP C
Incomplete, Valid Extension Granted Otinga-kore, Kua whakaaetia te NC

whakaroanga ake

Not Assessed Kaore i arotakengia NA NA
Did Not Complete Kaore i oti DNC DC
Not Yet Competent Kaore anod kia Matatau NYC Y
Cross Credit Whakawhiti Whiwhinga CR X
Withdrawn from qualification/course Kua riro i te tohu/kohi W w

Not Assessed may only be awarded for optional components
within a course (eg, optional unit standards where a student elects
not to undertake the required assessment). NA cannot be
awarded at a course level.

22.39 To complete a competency-based course
successfully, students must demonstrate
mastery of all required competencies.

Me whiwhi énei kupu “ Kaore i arotakengia” ma nga kaupapa
whiringa i wéenga i tétahi kéhi(hei tauira, ko nga paenga whiringa
aronui mehemea ka whakaarohia he akonga kdore e hiahia ana
kia mahi ai te tirohanga whakarite. Kaore e whiwhi énei kupu
“Kdore i arotakengia” i te taumata kohi.

22.39 Kia oti pai ai he kohi pu-matatau, me
whakaaturia e nga akonga i te tohungatanga
0 nga pu-matatau whakaritenga katoa.
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22.40 For qualifications/courses where grades are 22.40 MO nga tohu/kohi ko te horanga koeke he tau
allocated in percentage terms according to orau mai i te taumata whiwhinga (aromatawai
the level of achievement (achievement-based koeke paetae), me pénei te tuhi hua:
assessment), results shall be recorded as
follows:

A+ A+ 90 - 100 90 - 100

A A 85 - 89 85 - 89

A- A- 80 - 84 80 - 84

B+ B+ 75-79 75 -79

B B 70 - 74 70 - 74

B- B- 65 - 69 65 - 69

C+ C+ 60 - 64 60 - 64

C© C 50 - 59 50 - 59

o > 45-49  a5-a49

E E <45 <45

CFaill Hnga F R P

Aegrotat Tono a-taroro AP G

Credit granted for Recognition of Prior ~Whiwhinga i tuku hei whakamana i nga RPL L

Learning Akoranga o Mua

Incomplete, Valid Extension Granted Otinga-kore, Kua whakaaetia te NC N

whakaroanga ake

Did Not Complete Kaore i oti DNC DC

Distinction Pass* Pahi rerekétanga DP D

Pass Whiwhi P

Merit Pass* Pahi whai take MP MP

Restricted Pass Pahi arai R R

Unspecified Credit Whiwhinga whakaritenga kore uc uc

Withdrawn from qualification I riro atu i te tohu W W

Cross Credit Whakawhiti Whiwhinga CR X

Exempt Watea Q Q

Where marks are not allocated to grades, grade criteria must be M0 nga koeke kaore i tautuhi ki tétahi koeke, me whakaatu tika
clearly identified. nga paearu koeke.

*A distinction or a merit pass may only be awarded where criteria = *Ko te whiwhinga kairangi, kaiaka ranei ka whakawhiwhia noa iho
for the award of such passes has been identified in qualification ki te whakarite tika i te paearu i roto i nga rekureihana tohu, me

regulations and approved by Academic Board. te whakaae hoki a te Poari Pilmatauranga.

22.41 To complete an achievement-based course 22.41 Kia oti pai ai he kohi whakatatukitanga, me
successfully, students must meet all tdea e nga akonga nga whakaritenga katoa o
requirements of the course and achieve an te kohi, a , kia whakawhiwhia ai he maka
average mark of 50% from all assessments. wawdenga rima tekau paihéneti i nga

aromatawai katoa.

22.42 To complete a qualification successfully, 22.42 Kia oti pai ai he tohu, me whakawhiwhia e
students must pass courses (compulsory and nga akonga i nga kohi(kohi herea, kohi
elective) to achieve the required credit total kowhiri) kia tdtuki ai te tatau whakarite
in accordance with the prescribed curriculum whiwhinga e hangai tonu ana ki te
for the qualification and any additional whakahaerenga ttitohu mo te tohu, me étahi
requirements as approved by Academic atu whakaritenga e whakaae ana e te Poari
Board. PG-Matauranga.
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22.43

22.44

22.45

22.46

An Incomplete grade indicates that the date
of final assessment has been deferred to a
later date as approved by the School
Academic Committee and notified to the
Manager of the Data Management Centre.

A grade of Did Not Complete indicates that
the student did not complete prescribed
course requirements before the course
completion date had been reached, with no
valid extension.

Where a student has formally withdrawn
before 75% of the course has been delivered,
a result or grade of W shall be recorded on
the student’s academic record in respect of
that course. A student who withdraws after
75% of the course has been delivered will be
awarded a result or grade according to work
completed.

Assessment outcomes, results and grades
may, with the approval of Academic Board, be
varied to meet the assessment recording
requirements of “other authorities” as defined
in the glossary of this Statute. Such
variations must be stated in qualification
regulations.

Restricted Passes

22.47

22.48

22.49

The School Academic Committee may
recommend to the Director of School that a
restricted pass be awarded for a course,
which was narrowly failed, where there is
ample evidence that marginal failure is
compensated for by good overall performance
within the course.

A student who has been awarded a restricted
pass with respect to a course may not enrol
in higher level courses with similar learning
objectives within the same qualification, for
which a pass in that particular course is a
pre-requisite.

A restricted pass may not be awarded with
respect to unit standards or other
competency-based assessment.

Aegrotat Passes

22.50

Unless otherwise stated in qualification
regulations, a student may apply to the
School Academic Committee for an aegrotat
pass for an achievement-based course or
achievement-based assessment in cases of
personal illness, injury, bereavement or other
exceptional circumstances beyond a student’s
control whereby:

22.43

22.44

22.45

22.46

Ko te koeke Otinga-kore he whakaatu kua
whakatarewatia te ra o te aromatawai
whakamutunga ki tétahi ra and o muri mai,
mai i te whakaaetanga o te Komiti
Pimatauranga a Kura, me te whakaaturanga
ki te Kaiwhakahaere o te Pokapt Whakahaere
Raraunga.

Ko te koeke Kaore i oti he whakaatu kihai te
akonga i whakaoti i nga hiahiatanga i
whakaritea mo te kohi i mua i te ra mutunga
o te kohi, kaore hoki he whakaroanga ake
whaimana.

Ki te riro okawa tétahi akonga i mua i te
whakaakonga o te 75% o te kohi ko te koeke,
maka ranei o te W ka tuhia ki te purongo
pUmatauranga a te akonga mo taua kohi. Ki
te puta tétahi akonga mo6 muri o te
whakaakonga o te 75% o te kohi ka
whakawhiwhia ki te koeke, maka ranei e ai ki
nga mahi kua oti ké.

Ma te whakaae a te Poari Pumatauranga ka
whakarerekétia pea nga huanga me nga hua
aromatawai me nga koeke, kia whakatutukitia
ai nga hiahiatanga whakapurongo
aromatawai a nga “hunga whai mana atu ano”
kua tautuhitia ki te papakupu o ténei Ture.
Ko aua rerekétanga me tautuhi ki nga
rekureihana tohu.

Nga Pahi Arai

22.47

22.48

22.49

Ka tatohutia pea e te Kémiti Pimatauranga a
Kura ki te Pou Kura kia whakawhiwhi pahi arai
mo tétahi kohi, i tata tonu te pahi, ména he
nui nga taunakitanga kua ea te taha hinga ki
te papai o nga mahi whanui o roto o te kohi.

Kaore e taea e te akonga kua whiwhi pahi arai
mo tétahi kohi te uru mai ki tétahi kohi
taumata teitei ake ko ona whainga ako he
orite ki taua kohi, ki taua tohu ano, a, ko te
pahi i taua kohi te hiahiatanga-tomua.

Kaore e taea te whakawhiwhi pahi arai ki nga
paerewa, ki étahi atu aromatawai pa-matatau
ranei.

Nga Pahi Tono a-Turoro

22.50

Atu i te tuhinga ki nga rekureihana tohu, ka
taea e tétahi akonga te tono a-turoro ki te
Komiti Pimatauranga @ Kura mo tétahi kohi
whakatutukitanga, mo tétahi aromatawai
whakatitukitanga ranei mo nga take
mauiuitanga, wharatanga, tangihanga, étahi
atu take nui ranei kaore e taea e te akonga te
aha, ina ra:
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22.51

22.52

22.53

22.50.1 a student is unable to present work
for or sit an assessment; or

22.50.2 a student is seriously impaired in
his/her performance during an
assessment.

An aegrotat pass will only be considered when
an alternative assessment task is not
available or it is not reasonably practicable for
a student to wundertake an alternative
assessment task.

Aegrotat consideration is not available for a
student who fails to present work for an
assessment or who fails to attend an
assessment due to an oversight or a lack of
familiarity with the assessment requirements
of a course, as published in the course
outline.

The School Academic Committee, when
considering an aegrotat pass, shall have
regard for the following:

22.53.1 recommendations of the lecturer
from the course for which the
student is seeking an aegrotat pass;

22.53.2 the inability of the student to
present work for or sit an
assessment;

22.53.3 the student must be enrolled on the
course to which the application
relates;

22.53.4 unless there are extraordinary or
unforeseeable circumstances, the
student must have presented to the
Course Co-ordinator, within five (5)
working days following the date by
which the assessment task was due
or to take place, a medical certificate
or other appropriate documentary
evidence to confirm that the student
was unable to perform the
assessment, or was seriously
impaired in his/her performance
during the assessment, or was
unable to submit assessment work
at the time it was due;

22.51

22.52

22.53

22.50.1 kaore e taea e te akonga te tuku
mahi, te noho ranei i tétahi
aromatawai;

22.50.2 kua nui te aukati i te mahinga o te
akonga i te wa o te aromatawai.

Ki te kore e watea mai tétahi atu tamahi
aromatawai kaore ranei e taea e te akonga te
mahi i tétahi atu timahi aromatawai, katahi
ra te tono a-tdroro ka arohia.

Kaore te tono a-tlroro e watea ki tétahi
akonga, he kore nona te tuku mahi mo tétahi
aromatawai, te kore e tae ake ranei ki tétahi
aromatawai he wareware noa te take, te
kilare noa ranei ki nga hiahiatanga
aromatawai o te kohi i tangia ké ki nga
whakamaramatanga kohi.

Mo te aro ki te pahi a-tiroro, me aro e te
Komiti Pimatauranga & Kura nga take e whai
ake nei:

22.53.1 Nga titohutanga o te kaiako i te
kéhi ka kimihia te akonga i tétahi
pahi tiroro;

22.53.2 te kore ahei o tétahi akonga ki te
tuku mahi, te noho ranei i tétahi
aromatawai;

22.53.3 he mea tauru ano te akonga ki te
kohi e hangai mai ana ki te tono;

22.53.4 atu i nga take nui , ohorere ranei, i
roto i te rima (5) ra mahi mo muri
o te ra i whakaritea mo te tuku
timahi aromatawai, i te ra i
whakaritea mo te aromatawai
ranei, me whakaatu e te akonga ki
te kaihono kohi tétahi tiwhikete
takuta, tétahi atu pepa whai mana
ranei hei tautoko i te kore ahei o te
akonga ki te mahi i te aromatawai,
i te nui ranei o te aukati i te
akonga i te wa o te aromatawai,
kaore ranei i taea te tuku tamahi
aromatawai i te wa i whakaritea;
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22.53.5 an aegrotat pass shall not be
awarded unless the School Academic
Committee has sufficient evidence of
competency or achievement in the
course that enables the committee,
on the balance of probability, to
believe that the student would have
succeeded in the assessment task if
it had not been for the
circumstances referred to in the
documentary evidence.

22.54 Where assessments are conducted on behalf
of other authorities, eligibility for aegrotat
passes will depend on the regulations of those
authorities.

22.55 An aegrotat pass will be recorded as such in
the student’s academic results. The School
Academic Committee will determine the
grading of aegrotat applications.

Reconsideration of Assessments

22.56 A student who believes that an assessment of
a particular item of work has been incorrectly
graded shall have the opportunity for
reconsideration upon written request to the
Course Co-ordinator, made within five (5)
working days of the return of the assessment
result.

22.57 A grade may be unchanged, raised or lowered
following reconsideration under this section.

Assessment Appeals

22.58 A student may lodge an appeal regarding the
reconsideration of an assessment result with
the Director of School within five (5) working
days of receiving reconsideration notification
from the Course Co-ordinator.

22.59 The Director of School will be responsible for
investigating any appeal in accordance with
the qualification regulations and the Academic
Statute (see Section 14.0). The Director of
School shall advise the student, in writing, of
the outcome within five (5) working days.

22.60 Should the student believe the assessment
result is still unfair/incorrect, he/she can
appeal to the Chair of Academic Board within
five (5) working days of receiving notification
of the outcome (see Section 14.0).

22.53.5 ka kore tétahi pahi aegrotat e
whakawhiwhia i te wa, kia kitea
taturutia ra and e te Komiti
Pimatauranga a Kura nga
taunakitanga o te matatau, o te
paetae ranei i tétahi kohi e
whakaahei ai i te komiti, i te
tautika ra and0 o te tuponotanga,
kia whakapono mai ka ea tlturu i
te akonga te timahi aromatawai
mei kore nga takahanga mai i
tautuhia mai ki nga taunakitanga.

22.54 Mo te whakahaere aromatawai mo tétahi atu
mana, ka herea nga pahi a-tlGroro ki nga
rekureihana o mana ra.

22.55 Ko nga pahi a-taroro ka tuhia ki nga purongo
pimatauranga a te akonga. Ma te Komiti
Pimatauranga & Kura te koeke o nga tono a-
tdroro e whakarite.

Nga Whakaarohanga ano o Nga Aromatawai

22.56 Ko te akonga e whakapono ana kua kore e
tika te maka i tétahi timahi aromatawai ka
whai wahi kia whakaarohia ano taua timabhi
ma te tono a-tuhi ki te kaihono kohi, mo roto
o te rima (5) ra mahi o te whakahokinga atu
o te hua aromatawai.

22.57 Ka noho tonu pea ki taua koeke, ka hikina, ka
whakahekea ranei mai i te whakaarohanga
ano i raro i ténei tekihana.

Nga Pira Aromatawai

22.58 Ka taea e te akonga te tuku pira e pa ana ki
te whakaarohanga and o te putanga
aromatawai ki te Pou o te Kura mo roto o te
rima (5) ra mahi o te whiwhi panui
whakaarohanga and mai i te kaihono kohi.

22.59 Kei te Pou o te Kura te kawenga mo te tirotiro
i tetahi pira i raro i nga rekureihana tohu me
te Ture PUmatauranga (tirohia te tekihana
14.0). Ma te Pou o te Kura te akonga e
whakamohio a-tuhi i nga hua mo roto o te
rima (5) ra mahi.

22.60 Ki te whakapono te akonga kei te hé/kaore
tonu i te tika te hua, ka taea e ia te pira ki te
Tiamana o te Poari PUmatauranga mo roto o
te rima (5) ra mahi o te whiwhinga panui hua
(tirohia Tekihana 14.0).
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Results and Certification Nga Hua me te Tiwhiketetanga

22.61 All student course results will be processed 22.61 Ko nga hua kohi akonga katoa ka tukatukahia
via the Student Management System ma te PGnaha Whakahaere Akonga (Artena),
(Artena), by dates set each year by the mo nga ra kua whakaritea ia tau e te Poari
Academic Board, and verified by School Pidmatauranga, me te whakattturu hoki a nga
Academic Committees. Academic transcripts Kémiti Pumatauranga &  Kura. Ka
will be produced annually or as required. whakaputahia nga tuhinga pumatauranga ia

tau, ki te hiahiatia ranei.

22.62 Certificate requests will be generated by the 22.62 Ka whakaputahia nga tono tiwhikete e te
Data Management Centre. Verification that Pokapli Whakahaere Raraunga. Ma te
requirements for the award of a qualification Kaiwhakahaere Pumatauranga e whakattturu
have been met will be undertaken by the kua tutuki nga hiahiatanga e taea ai te
Academic Manager. Qualifications shall be whakawhiwhi tohu. Ma te whakataunga
awarded subject to a resolution of the Okawa e te Poari Pumatauranga te
Academic Board. whakawhiwhinga tohu.

22.63 Students may access their verified academic 22.63 Me whakaputa nga akonga i a ratou hua
results via the Waiariki website. whakatituru pUmatauranga ma te

paetukutuku a Waiariki.
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23.0 ATTENDANCE AND PERFORMANCE | TE TAE AKE ME TE MAHINGA

Attendance

23.1

23.2

23.3

23.4

23.5

23.6

23.7

Unless otherwise specified in qualification
regulations, attendance is not a compulsory
course requirement.

Attendance requirements specific to a
qualification or course shall be set out in the
qualification regulations or course outline.
Students are expected to abide by the
specified attendance requirements for
scheduled learning, teaching and work
experience sessions.

International students on a study visa must
fulfill attendance requirements to comply with
the terms of their visa.

When attending scheduled learning, teaching
and work experience sessions, students must
ensure that cellphones and any other
communication devices are switched off prior
to commencement of the sessions.

Students are expected to provide notification
of any absences from a qualification or
course, where this is specified as an
attendance requirement in the qualification
regulations.

Waiariki is not obligated to re-deliver
scheduled learning, teaching and work
experience sessions which have been missed
by a student through non-attendance. It is
the student’s responsibility to keep up with
the scheduled workload and study
requirements.

Students undertaking courses which include
practical/work experience components that
require attendance/participation at industry
work sites will be subject to meeting the
employment regulations and requirements of
the respective employers and associated
industry organisations, including undergoing
drugs testing or police vetting where
applicable.

Unsatisfactory Progress/Non-performance

23.8 Progress on a qualification or programme of
study is based on successful completion of
the required or approved courses.

23.9 Failure to gain a pass in a course could result

in the student being unable to proceed to the
next stage of study, particularly where
courses have pre-requisite requirements.

Te Tae Ake

23.1

23.2

23.3

23.4

23.5

23.6

23.7

Atu i nga whakaritenga ki nga rekureihana
tohu, ehara te tae ake i te hiahiatanga matua
o tétahi kohi.

Ko nga hiahiatanga tae ake e hangai tika ana
ki tetahi tohu, kohi ranei ka tautuhitia ki nga
rekureihana tohu, whakamaramatanga kohi
ranei. Ko te timanako me whai e nga akonga
nga hiahiatanga tae ake motuhake o te
akoranga, whakaakoranga, me nga wa mahi
whai matatautanga kua ratakahia.

Me whakaea e nga akonga o tawahi kua whai
pane uruwhenua ako nga hiahiatanga tae ake
mai i nga ture o te pane uruwhenua.

Ka tae ake ana nga akonga ki nga akoranga,
whakaakoranga, nga wa mahi whai
matatautanga hoki kua ratakahia, me
whakaweto e ratou nga waea pukoro, me nga
taonga whakawhiti korero mo mua tonu o te
timatanga o nga akoranga.

Ko te timanako me tuku panui e nga akonga
mo te kore e tae ake ki nga tohu, kohi ranei,
ména kua whakaritea ki nga rekureihana tohu
hei hiahiatanga.

Kaore he herenga o Waiariki kia whakaakona
ano te hotaka akoranga, whakaakoranga me
nga mahi whai matatautanga, kua kore e taea
ake e te akonga. Kei te akonga te kawenga o
te whai me te whakatutuki i nga mahi kua
ratakahia me nga hiahiatanga ako .

Me tutuki e nga akonga ka mahi i nga kohi,
he wahanga whakaharatau/wheako mahi o
roto, he hiahiatanga tae ake/mahi hoki ki nga
wahi ahumahi, nga rekureihana mahi, nga
hiahiatanga e tika ana a nga kaitukumahi me
nga ropu whakahaere ahumahi o reira, tae
atu ki te whakamatauranga tarukino, me te
takitaki pirihimana ména he panga tika mai.

Te Ahunga Kore e Tau/Mahinga-Kore

23.8

23.9

Ko te ahunga whakamua o tétahi tohu,
hotaka ako ranei, mai i te whakaotinga tika o
nga kohi kua whakaaetia, e hiahiatia ana
ranei.

Ki te kore tetahi pepa e pahia i tétahi kohi ka
kore pea e taea e te akonga te piki tonu ki te
taumata ako o runga ake, €rangi rawa ia mo
nga kéhi whai hiahiatanga-tomua.
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23.10

23.11

23.12

23.13

23.14

23.15

23.16

In preparation for off-site practicum/work
experience/co-operative education, students
must meet pre-requisite requirements. If
such requirements are not met, the student
shall not be entitled to undertake the off-site
practicum/work experience/co-operative
education and will not be awarded credits for
that part of the qualification.

If, in the reasonable opinion of the Course
Co-ordinator, a student’s performance or
participation in any off-site practicum/work
experience/co-operative education placement
is unsatisfactory, the Course Co-ordinator
may recommend to the Chief Executive that
the student’s participation be suspended for
three (3) days until an appropriate course of
action has been determined to resolve the
unsatisfactory performance.

Students who fail to make satisfactory
progress will be referred to or informed of
their opportunity to access relevant student
support services. Alternatively, students will
be given the opportunity to transfer to a more
suitable course, where appropriate.

A student who continues to perform poorly
may be excluded from that
qualification/course or refused re-enrolment
by the Chief Executive on the
recommendation of the Director of School,
where:

e over the two preceding years of study, the
student has failed to gain at least one
quarter of the qualification credits in which
the student has been enrolled;

e the student has failed a paper after three
attempts; or

e progress or performance requirements
specified in qualification regulations have
not been met.

On the recommendation of the Director of
School, the Chief Executive may decide
whether a student, who has been excluded as
per 23.13 above, may be permitted to
re-enrol. Such a decision shall be made as
soon as practicable after receipt of any
written application to re-enrol.

Students whose non-performance is not
resolved may be required by the Chief
Executive to enter into a learning contract
specifying and imposing certain outcomes and
conditions by which the student must abide in
order to continue on the qualification.

Any appeals must be made in writing to the
Chief Executive.

23.10

23.11

23.12

23.13

23.14

23.15

23.16

Mo te whakatika mo nga akoranga o waho a
ringa/mahi  whai  matatautanga/akoranga
mahitahi, me tutuki i nga akonga nga
hiahiatanga-tomua. Ki te kore, kaore te
akonga e whai wahi kia haere ki nga akoranga
o waho a ringa/mahi whai matatautanga/
akoranga mahitahi, a, kaore hoki e
whakawhiwhia ki nga whiwhinga mo taua
wahanga o te tohu.

Ki te tau o te whakaaro a te kaihono kohi
kaore te mahi, te whaiwahi ranei a te akonga
e tau moO nga mahi i roto i nga akoranga o
waho a ringa/mahi whai matatautanga/
akoranga mahitahi ranei, ka tdtohu pea te
kaihono kohi ki Te Pou Tu Mana kia
whakatarewatia te mahi a te akonga mo nga
ra e toru (3) kia taea noatia te kowhiringa
mahi e whakaea ai te take i kore e tau ai nga
mahinga a te akonga.

Ko nga akonga kaore i te tino tau te ahu
whakamua ka tutohua, ka whakamohiotia
tétahi pepa ranei mo te whai wahi ki te
whakaahei i étahi ahuatanga ratonga hangai
mai o te tautoko akonga. Atu i téra, ka whai
wahi nga akonga ki te whakawhiti ki tétahi
atu kohi meéna e tika ana.

Ko te akonga ka kore tonu e tau te mahi, ka
whakawehea a pea mai i taua tohu/kohi, ka
whakahétia ranei e Te Pou Td Mana te
whakaurunga and mai i te titohunga o te Pou
o te Kura ina ra:

e jroto i nga tau e rua o mua e ako ana,
kaore anod te akonga kia whiwhi i te itinga
ake o te hauwha o nga whiwhinga mo te
tohu kua whakaurua atu e te akonga;

e kua hinga te akonga ki tétahi pepa he aha
koa nga nganatanga e toru;

e kihai i tutuki ranei, nga hiahiatanga mahi,
nga ahunga ranei o roto o nga rekureihana
tohu.

Mai i te tutohunga o te Pou o te Kura, ka
kowhiritia e Te Pou TG Mana ména e taea ana
e te akonga kua whakawehea e ai ki te 23.13
o runga, te whakauru ano. Ko tetahi
kowhiringa pénei me tau mo te wa ka taea ai
moO muri tata nei o te whiwhinga o tétahi tono
a-tuhi ki te uru ano.

Mo nga akonga kaore nga ahuatanga
mahinga-kore e taea ana te whakatau ka
akina pea e Te Pou Td Mana kia whakaurua ki
tétahi kirimana ako, e tautuhi ana i nga
huanga me nga tikanga hei whai ma te
akonga kia haere tonu tana whai i tohu.

Ko nga pira katoa me tuku a tuhi ki Te Pou TQ
Mana .
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24.0 MISCONDUCT, PLAGIARISM AND INTELLECTUAL PROPERTY | TE HIANGA, TE
WHANAKO ARIA ME TE MOTIKA WHAKAIRO HINENGARO

24.1

Academic misconduct includes any breach of
examination or assessment conduct,
plagiarism and copyright infringement.

Cheating and Plagiarism

24.2

24.3

24.4

24.5

It is expected that all submissions of work for
assessment and course work will be the
original work of the student. Copying,
plagiarism or unauthorised collaboration is
considered to be dishonest.

Any student who copies another person’s
work from a book, website, document,
assessment, etc., and represents it as his/her
own work without acknowledging the original
writer, is guilty of plagiarism  which
constitutes cheating.

Cheating is treated very seriously at Waiariki.
Any student who is found to have cheated in
the preparation or submission of a piece of
work presented for assessment will be subject
to disciplinary action which may include:

e receiving no marks for the assessment
concerned

failing a course
being expelled from the course
being expelled from a qualification

being refused admission into another
Waiariki qualification/course.

A student is considered to have cheated if
she/he:

e copies from another person during an
assessment

e talks to another person during a test/
examination

e passes or accepts any written or electronic
information in a test/examination

e |ooks at another student’s work during a
test/examination

e |eaves the room during a test/examination
without permission

e uses equipment, such as electronic
dictionaries or calculators, in a
test/examination without permission

e uses e-mail during a test/examination
without permission

e takes written material into a
test/examination without permission
uses unfair means
collaborates, shares, or otherwise allows
his/her work to be copied, in full or in
part, by another for purposes of cheating

24.1

Kei nga mahi hianga pimatauranga ko tetahi
takahitanga i te ture whakamatautau, te
whanonga aromatawai, te whanako aria, me
te mana tarua.

Te Tinihanga me te Whanako Aria

24.2

24.3

24.4

24.5

Ko te timanako ko nga tukunga mahi katoa
moO nga aromatawai me nga mahi kohi he
mahi tdturu na te akonga. Ko te kape, te
whanako aria, te mahitahi kaore i te
whakaaetia he mahi hianga.

Ko tétahi akonga e kape ana i te mahi a tétahi
atu mai i tétahi pukapuka, pae tukutuku,
tuhinga, aromatawai, aha atu ranei, a, ka
tukua i raro i tona ake ingoa me te kore
whakamana i te kaituhi tika, he mea takahi i
nga ture whanako aria, a he tinihanga téra.

Ko te mahi tinihanga he take nui
whakaharahara ki Waiariki. Ko tétahi akonga
kua kitea e mahi tinihanga ana ki te
whakatikatikatanga, tukunga ranei o tétahi
taumahi kua tukuna kia aromatawaitia ka
whai whiunga pénei pea i €nei e whai ake nei:

e e whiwhi ana e kore nga maka mo te
aromatawai e hangai mai ana

te hinga i te kohi
te panatanga i te kohi
te panatanga i te tohu

te kore e whakaae kia uru mai ki tétahi
atu tohu/kohi o Waiariki.

Ko te ritenga mai kua tinihanga te akonga
meéna ko tana he:

e kape mahi a teétahi atu tangata i te wa
aromatawai

e Kkorero ki tétahi atu i te wa o tétahi
whakamatautau poto/nui

e hoatu, he whiwhi ranei mohiohio a-tuhi, a-
hiko ranei i roto i tétahi whakamatautau
poto/nui

e titiro ki te mahi a tétahi atu akonga i te wa
o te whakamatautau poto/nui

e putaiterdamaite wa o te whakamatautau
me te kore whai whakaaetanga

e hakamahi taputapu, péra ki nga papakupu

hiko, tataitai ranei, i te wa o te
whakamatautau me te kore whai
whakaaetanga

e whakamahi i-méra i te wa whakamatautau
poto me te kore whai whakaaetanga

e whakamahi ahutanga kaore e tika ana

e ka whakaae tétahi tangata ki te
mabhitahi,ki te tiri, ki te aha ranei kia
whakakape ai ana mahi e tétahi atu. Ko
te take hei tinihanga.
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24.6

e uses material or ideas from the Internet or
a book, newspaper, magazine, etc., or
another student without acknowledgement
that the work belongs to someone else
(ie. plagiarism)

e works with others without prior approval
in the preparation of material

e submits work that has been prepared for
another paper/unit/module/assessment
without permission.

To ensure that students are not suspected of
cheating, they must:

e not talk to anyone, except the supervisor
during a test/examination

e not lend their written work to another
person - they may copy it

e make sure their computer files are secure
so that people cannot access and copy
work
log-off computers when not using them

not leave data storage devices and media
in computers or classrooms

e make sure work is correctly referenced
and all sources of information are
acknowledged.

Copyright

24.7

24.8

24.9

Students may only use course materials,
including handbooks, for educational
purposes. These materials include extracts of
copyright works reproduced under copyright
licences. Students must not distribute any
part of this material to any other person and
may only copy for personal use.

Where material is provided in electronic
format, it may only be copied or printed by
the student for personal use. A further copy
must not be made for any other purpose.

Failure to comply with copyright requirements
will result in disciplinary action and/or could
result in legal action for copyright
infringements.

24.6

e whakamahi rauemi, whakaaro ranei mai i
te Ipurangi, pukapuka, niupepa, puka
maheni, aha atu ranei, mai i tétahi atu
akonga ranei me te kore whakapuakanga
tika na tétahi ké atu te mahi (arako te
whanako aria)

e mahi tahi me étahi atu me te kore noa o
te whakaaetanga mo mua o te whakarite
mabhi

e tuku mahi kua whakaritea mo tétahi atu
pepa/paerewa/kowae ako/aromatawai me
te kore whai whakaaetanga.

Kia tika tdturu i nga akonga ka kore e
whakaarotia ake kua tinihanga, me ngana
ratau:

e kaua e korero ki tétahi atu i te wa
whakamatautau atu i te kaimataki

e kaua e tuku i o mahi a-tuhi ki tétahi atu
- kei kapea

e me haumaru tdturu a ratau konae
rorohiko kia kore é&tahi atu e whai
aheitanga me te kape

e Katia iho nga rorohiko ména kaore i te
whakamahia

e kaua nga nuka kdépapa whakaaturanga me
nga mea whakapaho e waihotia ki nga
rorohiko, ki nga akomanga ranei

e kia tika tuturu te whakapuakanga, kia tika
hoki kua whakamanahia nga puna
mohiohio.

Mana Tarua

24.7

24.8

24.9

Ka taea e nga akonga te whakamahi rauemi
kohi, pukaiti hoki, mo te mahi matauranga
anake. Ko énei rauemi ko tangohanga o nga
tuhinga mana tarua kua taruatia i raro i nga
raihana mana tarua. Kia kaua €nei rauemi e
tohaina e te akonga ki tétahi atu tangata, 3,
me kape mo tana ake whakamahi anake.

Me ta te whakaratonga rauemi kahua hiko,
me whakakape, me whakatuhi ranei e te
akonga ki tana ake whakamahinga anake.
Kia kaua tétahi atu kape e tangia ki tétahi atu
take.

Ki te kore nga hiahiatanga mana tarua e
whaia, he take raupapa te whai, a, he take
ture mo te takahitanga mana tarua pea ka
terea mai.

Procedure Owner

Deputy CE - Academic Quality & Strategy

Page Number Page 77 of 81

Approved by

C08.094/C08.122

ITP NZ Standard 1

Date

October 2008/December 2008

Review Date August 2009




Waiariki’s Performance Management Framework

Te Anga Ritenga Whakahaere o Waiariki

Intellectual Property

24.10

24.11

As documented on the PMF, the use of
resources that have been provided to
students by Waiariki, to enable students to
undertake various aspects of  their
qualification/course, may result in the
creation of intellectual property. While the
rights of students to create and own
intellectual property is fully recognised, the
input of Waiariki by way of resources also
requires recognition and protection.

Issues of ownership and the utilisation of
intellectual property must be agreed by
negotiation between Waiariki and the student
(and any third parties with which Waiariki has
a contractual relationship). Such agreement
should be reached before, and not after, ‘the
event’ so that wunnecessary recourse to
Waiariki's dispute resolution procedures is
avoided.

Behavioural/Other Misconduct

24.12

Under the provisions of section 194 and
224(13) of the Education Act 1989, grounds
for disciplinary action will exist if a student,
through an action or omission, fails to comply
with the Academic Statute or breaches the
Student Code of Practice, or any other
relevant policies, procedures or regulations
pertaining to the good government and
discipline of Waiariki.

Disciplinary Action

24.13

Disciplinary action will be carried out in
accordance with the process outlined in the
Academic Statute (see Section 14.0). Such
action may include a disciplinary hearing
process.

Resolving Issues of Concern

24.14

24.15

Should a student have any concerns, it is
expected that the student must, in the first
instance, attempt to resolve issues with the
respective lecturer and/or Course
Co-ordinator.  Should attempts to resolve
such issues prove unsuccessful, the student
should attempt to resolve the concern with
the Director of School before elevating the
concern as a formal complaint to the
Complaints Officer.

A concern may be formally elevated as a
complaint directly to the Complaints Officer
where the concern involves the Director of
School or is of a threatening nature to Health
and Safety.

Motika Whakairo Hinengaro

24.10

24.11

Kei te PMF te tuhinga, ko te whakamahinga
rauemi kua whakaratohia ki nga akonga e
Waiariki, hei whakaahei i nga akonga ki te
mahi i nga ahuatanga o 0 ratou tohu/kohi, he
tanga pea o te waihangatanga motika
whakairo hinengaro. Kei te mohiotia te
motika o te akonga ki te waihanga me te
pupuri motika whakairo hinengaro, me
whakamana hoki te takoha a Waiariki ki nga
rauemi.

Ko nga take o te mana me te whakamahinga
motika whakairo hinengaro me whakaae ma
te taupatu o waenga o te akonga me Waiariki
(me étahi atu hunga e whai patanga kirimana
ana ki Waiariki). Ko nga whakaaetanga me
whai mo mua k&, kia kaua mo muri noa, o ‘te
takahanga’ kia kauparehia wawe te pa atu ki
nga tikanga whakatau tautohe o Waiariki.

Hanga/Etahi Atu Whanonga Hé

24.12

Mai i nga ritenga o te tekihana 194 me te
224(13) o te Ture Matauranga 1989, he take
raupapa ki te kore tétahi akonga e whai i
ténei Ture Pimatauranga, ma te mahinga, te
kore o te mahi ranei, ma tana takahi ranei i te
Tikanga Whanonga Akonga, i étahi atu
kaupapahere hangai tonu mai,
whakahaerenga, rekureihana ranei e pa mai
ana ki te whakahaerenga me te raupapa tika
o Waiariki.

Take Raupapa

24.13

Ka tere te take raupapa e ai ki nga tukanga
kua whakamaramahia ki te Ture
Pimatauranga (tirohia te Tekihana 14.0). Kei
aua take nei pea he tukanga whakawatanga
raupapa.

Te Whakaea Take Maharahara

24.14

24.15

Mé he take maharahara a tétahi akonga, ko te
timanako matua me ngana te akonga ki te
whakaea i te take me te kaiako e hangai mai
ana,me te kaihono tohu/kohi ranei. Ki te kore
aua take nei e tau ma aua nganatanga, ka
taea e te akonga te whakapa atu ki te Pou o
te Kura, i mua i te whakahikina o te take hei
amuamu whai tikanga ki te Apiha Whakapae.

Ka whakahikina whai tikanga he take totika ki
te Apiha Whakapae mena ko taua take e
panga ana ki te Pou o te Kura, he momo
whakawetiweti ki nga hiahiatanga hauora,
haumaru ranei.
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Waiariki’s Performance Management Framework

Te Anga Ritenga Whakahaere o Waiariki

25.0 EVALUATION | AROTAKE

25.1 All students will be provided with the
opportunity to evaluate course delivery.

25.2 Students will be provided with feedback in
evaluations that have been
completed, including actions to be taken by
Waiariki to address issues identified through
the evaluation process.

relation to

25.1

25.2

Me whai wahi nga akonga katoa ki te arotake

i te whakaakoranga o te kohi.

Ka whiwhi urupare nga akonga mo nga
arotake kua oti, tae atu ki nga huarahi ka
whaia e Waiariki hei whakatutuki i nga take

kua kitea ma te tukanga arotake.
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Waiariki’s Performance Management Framework

Te Anga Ritenga Whakahaere o Waiariki

26.0 GRADUATION | WHAKAPOTAETANGA

26.1

26.2

Where applicable, all students expecting to
graduate on successful completion of a
degree or diploma qualification or a certificate
of 120 credits or more, must complete an
Application to Graduate and related
documentation which will be made available
to students at the end of their qualification.

Applications to Graduate must be returned by
the date specified by Academic Board.
Waiariki reserves the right to decline any late
applications.

26.1

26.2

Ki tona ahua, ko nga akonga katoa e manako
ana kia whakapotaetia mai i te whakaotinga
tdturu o tétahi tohu paetahi, pokairua,
pokaitahi kotahi rau e rua tekau nga
whiwhinga neke atu ranei, me whakaoti Tono
kia Whakapoteatia, me nga tuhinga e hangai
mai ana ka whakawateatia ki nga akonga i te
mutunga o 0 ratou tohu.

Ko nga Tono kia Whakapotaetia me
whakahoki mai mo te ra tonu i whakaritea e
te Poari Pimatauranga. Kei Waiariki te mana
whakapeka i nga tono tomuri.
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Waiariki’s Performance Management Framework

Te Anga Ritenga Whakahaere o Waiariki

27.0 QUALIFICATION REGULATIONS | NGA REKUREIHANA TOHU

27.1

27.2

Any variations to the Academic Regulations
must be stated in the qualification regulations
and may include the following:

e specific admission and entry requirements

e specific academic and English competency
requirements

e special entry conditions

e specific requirements and conditions of an
external body

enrolment options
additional equipment, materials and costs

provisions for granting of academic credit
and credit recognition such as RPL

transition arrangements, where applicable
attendance/absence requirements

off-site practical/work-based requirements
specific provisions pertaining to
assessments (eg. late  submission,
extensions, re-sits, aegrotat)

e progress through the qualification

specific grading, results recording and
return of work

qualification availability and award criteria
legislative requirements

any additional requirements specific to the
qualification or courses within the
qualification.

Qualification regulations shall be approved by
the Academic Board as part of the
qualification approval and accreditation
process. Any subsequent amendments to the
qualification  regulations must also be
approved by Academic Board. The Academic
Regulations shall prevail until such time as
qualification regulations have been approved.

27.1

27.2

Me tautuhi nga whakarerekétanga ki nga
Rekureihana PUmatauranga Ki nga
rekureihana tohu, a, kei reira pea énei tiahua
e whai ake:

e nga hiahiatanga pu o te whakaurunga me
te urunga

e nga hiahiatanga pu o te pimatauranga me
te Ingarihi

e nga here pu o te urunga

e nga hiahiatanga me nga herenga pu o
tetahi hunga o waho

e nga kowhiringa uru

e &tahi atu taputapu, rauemi, utu hoki

e nga whakaratonga mo te whakawhiwhi
whiwhinga pimatauranga, me nga
whiwhinga whai mana péra me te RPL

e whakaritenga whakawhiti, Tnha e hangai
ana

e nga hiahiatanga tae ake/kaore i tae ake

e nga hiahiatanga o waho awhakaharatau/
a-wahi-mahi ra ano

e nga whakaritenga e pa ana ki nga
aromatawai (hei tauira. Te tuku tomuri, te
whakaroanga ake, te whakamatauria ano,
te tomo a-tdroro)

e te ahungairoto i te tohu

e te koeke, whakatakoto hua me te hoki ki
te mahi.

e te watea me nga paearu whakawhiwhi
tohu

e nga hiahiatanga a-ture

e ¢&tahi atu hiahiatanga and o te tohu, te
kohi ranei o roto o te tohu.

Ka whakaaetia nga rekureihana tohu e te
Poari Pimatauranga ki te tukanga whakaae
tohu me te tohutuku. Me whakaae hoki e te
Poari PiUmatauranga nga whakahounga o muri
mai ki nga rekureihana tohu. Ka td tonu nga
Rekureihana Pumatauranga tae noa ki te
whakaaetanga o nga rekureihana tohu.
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